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Step 1. Select Range, Group Rows
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Step 2: After Grouping, Click Minus To Hide
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Step 3: Click + Sign To Show The Data Range
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Step 4: Insert SUMIFS formula
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Step 5: Drag this formula down

d E D C

File Home Insert Draw
0%
Spp g
Get ® Lo Refresh
Data v % [’é All ~ D

Get & Transform Data

1
2
3
a
5
6
7
8
9

N NN B R B R R R
MNP O W~ WU hswNRE o

A

Manager Name

Acosta, Robert
Adams, David
Adkins, Michael
Aguilar, Kevin
Alexander, Charles
Allen, Thomas
Allison, Timothy
Anderson, Terry
Andrews, Diane
Anthony, Robert
Armstrong, David
Arnold, Cole
Atkins, Kevin
Austin, William
Ayala, Polly
Ayers, Douglas
Bailey, Victor
Baker, Barney
Baldwin, Ray
Ball, Kirk
Ballard, Martin

< >

YEAR

2015
2015
2015
2015
2015
2015
2015
2015
2015
2015
2015
2015
2015
2015
2015
2015
2015
2015
2015
2015
2015

Dynamic Dashboard

AutoSave I. Off ) ®.z|

~

Page Layout

Queries & Connections

Jx

6. Dynamic Dashboard Pr... v

Formulas

[T Queries & Connections

Data

it

Stocks

Review  View

L5

=SUMIFS($F:$F,$A:$A,$5$2,$B:$B,$R5)

FLO
MIL
WAS
0AK
ARI
SLN
WAS

CHA
NYA
DET
SEA
LAN
NYN
MIN
FLO
CLE
0AK
TBA

D

Region
AL
AL
NL
NL
NL
AL
NL
NL
ML

AL
AL
AL
AL
NL
NL
AL
NL
AL
AL
AL

Blank

G Cold calls
38 100
36 102
41 102
28 102
28 103
45 103
45 104
44 104
67 104
38 104
37 106
39 106
60 107
44 108
54 108
43 108
33 109
30 110
33 111
40 111
—+

Currencies |=
Data Types
G H
Demos sales
10 22
13 24
5 25
11 27
16 22
13 21
11 24
14 23
16 15
17 32
9 27
10 27
16 21
5] 30
12 25
11 17
8 23
10 30
10 26
15 22

Referrals

%3]

(<) IR SER - R O, R - I = I A

W oo O~ W s~

£ Search

Developer

Help

2l [£[2

El Sort

]
Unclsd

[y

QO = O N = OO O

O 0 0O R OB O = o000

K

Contract Renewals

%3]

[N R S - I S L

O W R O O W =

N

Filter

L

Warm
Leads

10
7
10
14
15
9
12
10
12

16
11
10
23

Z
=

% Advanced
Sort & Filter

M

Service Esc

o

Vi N PP v ©O ©O O O

= O NNO R ORR O

N

Quality Iss

o

= O = O NN O O O

L T o Y Y s T o Y e o Y 6 s T s

GE

Text to

Columns =7 .

Data Tools

0

Closed Calls

3
12
6
11
9
7

13
25

il
=

c®

25
15
13
51
18
12
23
37
10
31
27

Leutrim Hoti % @

=]

El)E

AN

& What-If Forecast

@ Analysis ¥ Sheet
Forecast

Total:

r
L

Outline

v

Adams, David

ol e

102

o X

|13 Comments |

AVG



Step 6: Copy & Paste The Values
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Step 7: Change The Sum Range
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ep 8: Drag This Formula Down
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Step 9: Continue with SUMIFS function
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Step 10: Change The Sum Range
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Step 11: Change The Sum Range
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Filee Home Insert Draw Pagelayout Formulas Data Review View Developer Help '3 Comments |
@2 RO i IR A
— | = - s L] | D’El
Ij\ [‘\ D — 7J, | [ & Outline
E [k [2 \&@ & v
Get & Transform Data Queries & Connections Data Types Sort & Filter Data Tools Forecast e
SUM v i Xl =SUMIFS(:,$A:$A,$5$2,$B:$B,$R5) e
2
C D E F G H I J K L M N 0 P Q R S T
Unclsd Warm

1 Office Region G Cold Calls Demos Sales Referrals | Contract Renewals Leads Service Esc  Qualitylss  Closed Calls S0
2 BAL AL 38 100 10 22 5 1 5 10 0 0 3 23 SEI’ect.‘l Adams, David |
3 NYA AL 36 102 13 24 3 0 2 7 0 0 12 38
4 FLO NL a1 102 5 25 6 0 1 | coacars | sales | e Tt
5 MIL NL 28 102 11 27 7 0 2 Formula: | 102 24
6 WAS NL 28 103 16 22 4 1 6 . . . 101 32
7 OAK AL 45 103 13 21 5 2 4 _SUMlFS(l|I$A$AI$S$21$B'$ 100 27
8 ARI NL 45 104 11 24 8 0 2 B $R5) 101 24
9 SLN NL 44 104 14 23 3 1 2 ! 100 25
10 WAS NL 67 104 16 15 6 0 3 101 29
11 ° °
12 CHA AL 38 104 17 32 7 0 5 Descrl ptlon‘ Total:
13 NYA AL 37 106 9 27 7 0 1 1
14 DET AL 39 106 10 27 5 0 2 The Only thlng that we
15 SEA AL 60 107 16 21 2 1 3 Change IS the sum range,
16|  LAN NL 44 108 6 30 5 0 0 C T .
17 NYN NL 54 108 12 25 4 1 0 which is “Referrals (Change
18 MIN AL 413 108 11 17 3 0 1 . . .
9| RO N 3 100 8 23| 7 | 1 3 it to 1), everything else .

< > Dynamic Dashboard  Blank + remains the same. : cam »




Step 12: Drag This Formula Left

a ‘9" v Autosave (@ off) B < 6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti ﬁ 4 — o X
File Home Insert Draw Pagelayout Formulas Data Review View Developer Help |DCOmments|

VR Y GEE ¥ B BB

=22 : .
Text to E< & What-If Forecast Outline

Get l:% I:é Refresh D

Stocks Currencies

E;‘E |:BE| FE ~ Eé [TH Queries & Connections @ @

BN N>

l Sort Filter

Datav B [B Al [B \& Advanced Columns ¢ . [f  Analysisv Sheet v
Get & Transform Data Queries & Connections Data Types Sort & Filter Data Tools Forecast e
W5 v i Jx  =SUMIFS(I:1,$A:$A,$5$2,$B:$B,$R5) v
- i
2
J K L M N 0 P Q R S T U i AA AB AC
Unclsd Warm
1 | Contract Renewals Leads Service Esc  Qualitylss  Closed Calls 50
2 1 5 10 0 0 3 23 Select: Adams, David
3 0 2 7 0 0 12 38
4 0 1 10 0 0 6 21 Demos | Referrals | nclsd Contract{ Renewals Warm Leads Service Esc Quality Iss Defect Rate
51 o 2 14 0 0 11 12 2015 102 24 13 f 3 | |
6 1 6 15 0 2 30 2016 101 32 C=
7 2 4 9 6 0 31 2017 100 27 Descr|pt|on;
8 0 2 12 1 1 7 29 2018 101 24 .
9 1 2 10 2 0 13 24 2019 100 25 Since the sum range
10 0 3 12 5 1 25 43 2020 101 29 c c : c
= function is not fixed, and it
2 o0 5 B 1 0 2 25 Total: Is in the same order as data
13 0 1 9 0 0 17 15 . .
w0 2 8 1 2 6 1 in the group we can just
15 1 3 4 4 1 24 51 .
el ¢ 8 1 o . n s drag the formula left till
17 1 0 3 1 0 6 12 " C " C
e I : 0 X ” Quality Iss” which stays at
9 1 3 16 2 0 9 37 Column N, everything else
4 > Dynamic Dashboard H
y Blank + remains the same.




Step 13: Change The Sum Range

ﬂ ‘9 e Q‘ ~ AutoSave I. Off )

File Home
[::::q & BB
Enon

E [t

Get & Transform Data

Draw
e
P E

[

Insert

SUM vl
L M N 0
Warm
1  Leads  serviceEsc  Qualitylss | Closed calls
2 10 0 0 2
3 7 0 0 12
4 10 0 0 6
5 14 0 0 11
6 15 0 2 9
7 9 6 0 7
8 12 1 1 7
9 10 2 0 13
10| 12 5 1 25
11
12 13 1 0 2
13 9 0 0 17
14 8 1 2 6
15 4 4 1 24
16 | 16 0 0 14
17 3 1 0 6
18 4 0 0 9
19 | 16 2 0 9
< > Dynamic Dashboard

1 =

Page Layout

Queries & Connections

25
15
13
51
18
12
23
37

Blank

Formulas

o X

|13 Comments |

6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti % N4
Data Review View Developer Help
o DY ¥ B8 B OB e
' 7| & [ =g Outline
\é = v
Data Types Sort & Filter Data Tools Forecast
R S T U v W X Y z AA
SEIect:l Adams, David |
[ 2015 TS 24 Formula: 7 0
Tl 0o 3 _SUMIFS($0:$0,$A$A,$5$2,$
2018 101 24 B$B,$R5)
2019 100 25
2020 101 29
. Dgscrlptlon:
The only thing that we change
is the sum range, which is
“Closed Calls” (Change $F:$F
with $0:$0), everything else
n remains the same.

AD AE

Closed calls | cold calls



Step 14: Change The Sum Range

[ '} L) v v Auvtosave (@off) ¥7 v 6. Dynamic Dashboard Pr.. v £ Search Leutrim Hoti % N4 - o X
File Home Insert Draw Pagelayout Formulas Data Review View Developer Help '3 Comments |
EEE RO i i | Y Y B4 ® BB
[K\ [‘\ D ' Z| T [ Dg Outline
B [k [2 \é E ’

Get & Transform Data Queries & Connections Data Types Sort & Filter Data Tools Forecast he
SUM v i v
a
0

N 0 p Q R s T u v W X Y Z AA AB AF A¢
1 | qQualitylss Closed Calls S0
2 0 3 23 Select:| ~ Adams, David |
3 0 12 38
4 0 6 2 . _' . E Closed Calls | coldcalls | call Ratio
5 0 11 12 BNEE 102 24 Formula: 0 0 =SUMIFS(SF:SF, :SA, 3552, S SB,SR5)
6 2 9 30 2016 101 32 — . .
7 0 7 31 100 97 _SUM|FS($O.$OI$A.$A,$S$2,
8| 1 7 29 101 24 $B$B,$R5)
9. 0 13 24 100 25
10| 1 25 43 101 29
11 ° ° .
12| 0 2 25 Total: DESCI'IPtIO“.
B0 1705 The only thing that we
14 2 6 13 -
5001w s change is the sum range,
16 0 14 18 . .
vl o 6 1w which is “Cold Calls” (Change
18 0 9 23 1 . 1
wmoe sz it to $F:$F), everything else .
< > Dynamic Dashboard Blank + remains the Same. ! 4 a)»




Step 15: Select The Cells, Drag It Down

a E I‘) = Q‘ AutoSave

1 =

6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti @ N —

|. . Comments]

o

X

Filee Home Insert Draw Pagelayout Formulas Data Review View Developer Help
[E| 5250 |_ [H Queries & Connections Al Z|A ? = ai go EI g E
& 5 m g o 2D G N =E7 J
x| =} .
Get I:é [é Refresh Stocks Currencies z l Sort Filter ﬂ Text to n‘ L What-If Forecast OQutline
Datav B [h Allv B A & Advanced Columns =« [f  Analysis v Sheet v
Get & Transform Data Queries & Connections Data Types Sort & Filter Data Tools Forecast v
V5 v X Vv ﬁc =SUMIFS($G:$G,$A:$A,$5$2,$B:$B,$R5) v
=] -
i
0 P Q R S T v W X Y Z AA AB AC AD AE AF AG /
1 | dosed calls S0
2 3 23 Select: Adams, David
3 12 38
4 6 27 p - B T——— o . , ot
5| 11 12 2015 102 24
6 | 9 30 2016 101 32
7 | 7 31 2017 100 27
8 | 7 29 2018 101 24
9| 13 24 2019 100 25
10 25 43 2020 101 29
n =
12 2 25 Totat: | AN N I A A s s s O S =
13 17 15
14 6 13
15 24 51
16 14 18
17 6 12
18 9 23
19 9 37 v
< > Dynamic Dashboard  Blank + - »




Step 16: Insert IFERROR Function

[ '} K v (v auvtosave (@off) ¥ < 6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti % N4 - o X
File Home Insert Draw Pagelayout Formulas Data Review View Developer Help '3 Comments |
SRS |_ [T Queries & Connections = E P B= E l—E
@ 27 I3 @ g MY GH ¢ L ER EE
Get & [3 Refresh (] Stocks Currendies g z| Sort Filter = Text to B = What-If Forecast ~Outline
Data v 3 [’é All v D A % Advanced Columns Eé v @ Analysis ¥ Sheet v
Get & Transform Data Queries & Connections Data Types Sort & Filter Data Tools Forecast he
PR Y T v
-
: U
Q R S T U V W X Y z AA AB AC AD AE AF AG
1
2 Select: Adams, D2
3}
4 | referrals _bnced Contracl _Renewsiz | Warm teads | Service £sc |_Qulity s | Defect fate | closed call | cold cals |_call Ratio
5 3 0 2 7 0 0 12 102
6 101 32 17 6 0 2 8 4 2 101
7 100 27 9 2 0 1 7 0 2 2 100
8 101 24 9 4 0 4 17 0 0 .
9 100 25 6 5 0 0 5 1 1 Formula:
10 101 29 11 4 2 2 15 0 0 =IFERROR(T5/S5,"-")
11
12 Total:
13 Description:
14 . o
E We insert IFERROR function
s in order not to allow to
< > Dynamic Dashboard Blank + ShOW any error COd e.




Step 17: Drag This Formula Down

3 E

‘9 ~ ';N AutoSave I. Off ) ®.z|
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File Home Insert Draw Page Layout
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e R e N =l =
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6. Dynamic Dashboard Pr... v

Formulas

v fx =IFERROR(T5/S5,"-")
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Total:

Dynamic Dashboard
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8
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5
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= e
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~

Data Tools
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O B O N M

[xla]
o

51
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What-If Forecast

Analysis v

Leutrim Hoti % @ = o X
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Sheet

Forecast
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r
L

Qutline
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|13 Comments |
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Step 18: Insert IFERROR Function

[x '} YD v & auosave (@off) 1 5 6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti % i - o X
File Home Insert Draw Pagelayout Formulas Data Review View Developer Help |03 Comments |
ERSE F [TH Queries & Connections Al [ZIA Y N2 EE 4 Be= E E
(& > g oo MV 3 = B B2 »
Get 8 [3 Refresh (] Stocks Currencies B z| Sort Filter | Text to B = What-If Forecast ~Outline
Data v I:Eﬁ All v [‘A A ﬁ Advanced Columns 56 v @ Analysis ¥ Sheet M
Get & Transform Data Queries & Connections Data Types Sort & Filter Data Tools Forecast he
AC5 v f =IFERROR(AA5/(AA5+ABS5),"-") v
-
: 0
Q R S T u V w X Y Z AA AB AC AD AE AF AG
1
2 Select: Adams, D
3
4 | Referrals _bnclsd Contract _Renewals | Warm Leads | Service e |_Quaity 1s: | Defect Rate | Closed cals
5 2015 102 24 13 8 0 2 7 0 0 = l 12 102
6 2016 101 32 . 17 6 0 2 8 4 2 4 101
7 2017 100 27 0.270 9 2 0 1 7 0 2 2 100
8 2018 101 24 0.238 9 4 0 4 17 0 0 F I .
9 2019 100 25 0.250 6 5 0 0 5 1 1 ormuia:
1] 11
10 2020 101 29 0.287 11 4 2 2 15 0 0 =|FERROR(AA5/(AA5+AB5),"-")
11
12 Total:
= Description:
14 0 - 0
15 We insert IFERROR function in
- order not to allow to show any
< > Dynamic Dashboard  Bjank + error code.




Step 19: Drag This Formula Down

(x| K v (v Autosave (@ off) @1 < 6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti % 74 - o X
File Home Insert Draw Pagelayout Formulas Data Review View Developer Help |D Comments |
ﬁ |:BE| FE ~ |_ [TH Queries & Connections Al IZTA ? = E Fad go ﬁl g E
& I g o MEE Y G ? :
Get l:% [5 Refresh |:| Stocks Currencies B z l Sort Filter T Text to E< Dg What-If Forecast Outline
Datav Ef [B Alv B A \& Advanced Columns ¢ . [f  Analysisv Sheet v
Get & Transform Data Queries & Connections Data Types Sort & Filter Data Tools Forecast e
AC5 v i fx =I[FERROR(AA5/(AA5+AB5),"-") v
.
: i
Q R S T U Vv W X Y z AA AB AC AD AE AF AG
1
2 Select: Adams, David
2]
4 | coidcats | sales | v | Demos | _Referrssbinclsd contrae] _fenewals | _Warm Leads | Serviceesc | Quaityis | etece Rate | ciosedcatls | cotd cals |_catl ratio
5 2015 102 24 0.235 13 3 0 2 7 0 0 102
6 2016 101 32 0.317 17 6 0 2 8 4 2 101
7 2017 100 27 0.270 9 2 0 1 7 0 2 100
8 2018 101 24 0.238 9 4 0 4 17 0 0 101
9 2019 100 25 0.250 6 5 0 0 5 1 1 100
10 2020 101 29 0.287 11 4 2 2 15 0 0 101
11 =
12 Total:
13
14
15
16
17 v

< > Dynamic Dashboard Blank + ! 4 G »




Step 20: Insert IFERROR Function

(X | Y~ o Autosave (@off) 1 5 6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti % 74 - o X
File Home Insert Draw Pagelayout Formulas Data Review View Developer Help | 2 Comments |
~ 1 1 S7 = Ba L
@E I:hEl E% E [T Queries & Connections @ @ . %l gl% Y lﬁ (; E il :D @ ﬂ E
Get I:% I:% Refresh D Stocks Currendies B z l Sort Filter | Text to E>|< = What-If Forecast = Outline
Data¥ E3J [B Allv B A \& Advanced Columns £ . [ff Analysisv Sheet M
Get & Transform Data Queries & Connections Data Types Sort & Filter Data Tools Forecast e

AF5 v f =IFERROR(AES5/ADS5,"-") v

a
: 0
Q R S T U v W X Y Z AA AB AC AD AE AF AG

1

2 Select: Adams, David

3

4 | cotdcalls | sales | avG | Demos | Referrals |inclsd Contrac{ Remewals | Warm Leads | service Esc | Qualityiss | DefectRate | Closed calls | cold cans | callRatio

5 2015 102 24 0.235 13 3 0 2 7 0 0 - 12 102

6 2016 101 32 0.317 17 6 0 2 8 4 2 67% 4 101

7 2017 100 27 0.270 9 2 0 1 7 0 2 0% 2 100

8 2018 101 24 0.238 9 4 0 4 17 0 0 | .

9 2019 100 25 0.250 6 5 0 0 5 1 1 5 Formula:

10 2020 101 29 0.287 11 4 2 2 15 0 0 :|FERROR(AE5/AD5,"_")

11

12 Total:

13 Description:

14 . .

15 We insert IFERROR function

13 in order not to allow to show
< > Dynamic Dashboard  Bjank + any error code.




Step 21: Drag This Formula Down

[ '} K v (v Autosave (@ off) @1 < 6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti % 74 - o X
File Home Insert Draw Pagelayout Formulas Data Review View Developer Help |13 Comments |
ﬁ I:BE| S ~ |_ [TH Queries & Connections A Z[A v EE il go ﬁl ﬁ E
= Is @ oo MEE Y S ? :
Get I:% [é Refresh D Stocks Currencies B z l Sort Filter T Text to @ Dg What-If Forecast Outline
Data v EJ [’é All v D A % Advanced Columns 56 v @ Analysis ¥ Sheet M
Get & Transform Data Queries & Connections Data Types Sort & Filter Data Tools Forecast e
AF5 v fx =IFERROR(AES5/ADS5,"-") A
|
2
Q R S T U Vv W X Y z AA AB AC AD AE AF AG
1
2 Select: Adams, David
3
4 | coidcals | _sales | av | _Demos | Referras binclsd contra] _Renewsls | _Warm Leads | service exc | Qualty s | Defect fate | closed calls | cold catls | e o-i-
5 2015 102 24 0.235 13 3 0 2 7 0 0 = 12
6 2016 101 32 0.317 17 6 0 2 8 4 2 67% 4
7 2017 100 27 0.270 9 2 0 1 7 0 2 0% 2
8 2018 101 24 0.238 9 4 0 4 17 0 0 = 5
9 2019 100 25 0.250 6 5 0 0 5 1 1 50% 8
10 2020 101 29 0.287 11 4 2 2 15 0 0 = 4
11
12 Total:
13
14
15
16
17

< > Dynamic Dashboard  Bjank + ! 4 o >




Step 22: Insert SUM Function At Cell 512

[x '} ) v (3 autosave (@ off) ¥4 < 6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti % N - o X
File Home Insert Draw Pagelayout Formulas Data Review View Developer Help |3 Comments |
f:\ I:BE| S ~ |_ [TH Queries & Connections A Z[A v EE = go E ﬁ E
& [3 Mmoo 2B Y S ? d
Get & [® Refresh [ Stocks Currencies H z l Sort Filter )& Text to BX =g What-If Forecast OQutline
Data~ E3 [’é All v D ” A E Advanced Columns Eé - @ Analysis v Sheet M
Get & Transform Data Queries & Connections Data Types Sort & Filter Data Tools Forecast e
| -
. ()
Q R S T U \ W X Y Z AA AB AC AD AE AF AG
1
2 Select: Adams, David
3
4 | codcals | seles | av6 | oemos | Referrsii inclsd Contrac _Renewsls | _Warm Leads | Service e |_Qualityss | efect Rate | closed call | cold alls | _call Ratio
5 102 24 0.235 13 3 0 2 7 0 0 - 12 102 8.5
6 101 32 0.317 17 6 0 2 8 4 2 67% 4 101 25.3
7 2017 100 27 0.270 9 2 0 1 7 0 2 0% 2 100 50.0
8 018 101 24 0.238 9 4 0 4 17 0 0 = 5 101 20.2
9 9 100 25 0.250 6 5 0 0 5 1 1 50% 3 100 838
10 2 101 29 0.287 11 4 2 2 15 0 0 = 4 101 25.3
11
13
14
15
16
17 v

< > Dynamic Dashboard Blank + ! 4 e >




Step 23: Copy & Paste SUM Formula

a '9 v ('~ Autosave .\. Off)' 1 = 6. Dynamic Dashboard Pr... « Saved to this PC v £ Search Leutrim Hoti % 74 - o X
File Home Insert Draw Pagelayout Formulas Data Review View Developer Help | 2 Comments |
f’a’] EREE P [T Queries & Connections - al Zl ry \(’ Y4 = E 4 Be @ ﬂ E
& > g o= WS R N 1] R T 3 = B ?
Get I:% I:% Refresh D Stocks Currencies |o z l Sort Filter | Text to E>|< = What-If Forecast = Outline
Data¥ E3J [B Allv B A \& Advanced Columns £ . [ff Analysisv Sheet M
Get & Transform Data Queries & Connections Data Types Sort & Filter Data Tools Forecast e

S12 v i Jxl =SUM(S5:510) v

=]
- »

Q R S T U v W X Y Z AA AB AC AD AE AF AG
1
2 Select: Adams, David
3
- | cotgcas | sates | ave | Demos | Referrals binclsd Contracl _Renewsls | Warm Leads | Service £sc | Quaity 1ss | pefect Rate | closed cals | cold catts | callRatio |
5 102 24 0.235 13 3 0 2 7 0 0 - 12 102 8.5
6 101 32 0.317 17 6 0 2 8 4 2 67% 4 101 25.3
7 100 27 0.270 9 2 0 1 7 0 2 0% 2 100 50.0
8 24 38 9 4 0 4 17 0 0 - 5 101 20.2
9 25 5 0 0 5 1 1 3 100 33.3
10 11 4 2 2 15 0 0 4 101 25.3
11
12 65 24 2 11 59 5 5
13
14
15
16
17

< > Dynamic Dashboard Blank + ! 4 e »




Step 24: Copy & Paste IFERROR Formulas

Leutrim Hoti % @ —
|13 Comments |

x| 2o &
File Home Insert
GoE
Znn
Get @ Lo R
Data v % [’é
Get & Transform Data
u10 v
{50
| Q R
1
2 Select:
3
4
5 2015
6 2016
7 2017
8 2018
9 2019
10 2020
11
12 Total:
13
14
15
16
17
< >

Dynamic Dashboard

AutoSave I\. Off)l @’._7|
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Draw  Page Layout

e

~ B
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Ay [B

Queries & Connections

fx =|FERROR(T10/510,"-")

Adams, David

1
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100
101
100
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Blank
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Formulas
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Data Review View

o

Stocks Currencies

Data Types

£ Search

Developer

Help

2l (72

il Sort

Filter

ﬁ Advanced

Sort & Filter

|

v

= H
¢l o

Columns =
c®

w

Data Tools

AA

AB

o3
o]

ot

@

-

What-If Forecast
Analysis ¥

AC

Forecast

222

Sheet

AD

r
L

Outline

w

| codcals | seles | av6 | oemos | Referrsii inclsd Contrac _Renewsls | _Warm Leads | Service e |_Qualityss | efect Rate | closed call | cold alls | _call Ratio
02 24 13 3 0] 7 0] = 12 10 8.5

AE AF

0.235 2 0] 2
0.317 17 6 0] 2 8 4 2 67% 4 101 25.3
0.270 9 2 0] 1 7 0] 2 2 100 50.0
0.238 9 4 0 4 17 0 0 5 20.2
0.250 6 5 0] 0 5 1 B8 L3

11 4 2 2 15 0] 4 25.3

65 24 2 11 59 5 30 605

o X

%
v
a
AG
v
4 G )



Step 25: Apply Conditional Formatting

M EH 9O T Auosae @ Off)' @1 < 6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti % < — o X
File ame Insert Draw Page layout Formulas Data Review View Developer Help |[v_—1C0mments|

ﬁj Calibri Jir A A = == 22 Number ] Hinsert v 2.~ %Y p Hd (@)
w 0 R L | w
Paste L1 U .| = E} == 5= . $ % 9 Highlight Cells Rules > BE Delete Sort& Find&  Add-ins  Analyze
v - - = - - — | = <0 -9 = E] Format v & ~ Filterv Select v Data
Clipboard I~ Font [ Alignment I~ Number [ Top/Bottom Rules > Cells Editing Add-ins v
us vl f): =|FERROR(T5/S5,"-") v
@ Data Bars i
2
. @ Color Scales
Q R S T U V w X Y AD AE AF AG
T
1 lcon Sets
. Adams,
2 select: [ New Rule...
3 More R| Green - Yellow Color Scale
4 4 = E?-Io Clear Rules gy BELL  Apply a color gradient to a range of
5 2015 102 24 13 3 0 2 IE Manage Rules 0 cells. The color indicates where 8.5
= each cell value falls within that
6 2016 101 32 17 6 0 2 2 € ange. 25.3
7 2017 100 27 9 2 0 1 7 0 2 ( 50.0
8 2018 101 24 9 4 0 4 17 0 0 - 5 101 20.2
9 2019 100 25 6 5 0 0 5 1 1 50% 3 100 33.3
10 2020 101 29 11 4 2 2 15 0 0 - 4 101 25.3
11 O ~C
12 Total: | 605 161 0.266 65 24 2 11 59 5 5 5( Description:
2 Select Range (U5:U10), make
15 it bold. Click Conditional
16 .
= formatting to apply the
< > Dynamic Dashboard Blank + CO|OI‘S to a range.




Step 26: Apply Conditional Formatting

) v (3 autosave (@ off) ¥4 < 6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti % & — a X

Page Layout  Formulas Data Review View Developer Help |L_—1C0mments|

me Insert

Wi A A = = ; v ab, |%| |ﬂ Conditional Formatting v ‘ &H Insert v ¥ %? p EE :Eﬂ]::
,,,,,,,, — v /0 X Delete v v ; i
o | EE . . === 5. Highlight Cells Rules * Sort & Find & = Add-ins  Analyze
ru & ﬁ - H = = = <0 -9 GGt hetls TS =] Format v & ~ Filter v Select v Data
Clipboard I~ Font [ Alignment [ Number ] Top/Bottom Rules Editing Add-ins v
z5 v i S =SUMIFS(L:L,$A:$A,$5$2,$B:$B,SR5) o v
Data Bars -
@ Color Scales .
Q R S T u Vv w X Y AD AE AF AG
1 Icon Sets
. Adams, David
i select ams, Zavt [l New Rule..
More Rules...

: | codcats | sales | ave | Demos [ Referrals inclsd Contrac — TP SOSERREEN o Calls | Cold calls | _cal Ratio_|

5 102 24 0.235 13 3 0 2 vanage Rlles 0 - 12 102 8.5

6 101 32 | 0317 @ 17 6 0 2 . 2 67% 4 101 25.3

7 100 27 0.270 9 2 0 1 0 2 0% 2 100 | 500

8 101 24 0.238 9 4 0 4 0 0 - 5 101 20.2

9 100 25 0.250 6 5 0 0 1 1 50% 3 100 33.3

10 101 29 0.287 11 4 2 2 0 0 - 4 101 25.3

11

12 Total: | 605 161 0.266 65 24 2 1 59 5 5 5(] Description:

12 Select Range (X5:X10), make
15 it bold. Click Conditional

16 .

- formatting to apply the

< > Dynamic Dashboard  lank + colors to a range.




Step 27: Apply Conditional Formatting

) v (3 autosave (@ off) ¥4 < 6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti % & — a X

Page Layout  Formulas Data Review View Developer Help |L_—1C0mments|

me Insert

V||11 V| A A == ’; o ?2) |M| |ﬂ Conditional Formatting v ‘ &H Insert v > v %? p EE :ll:ﬂ]l‘:
p— $ v % 9 2 Delete v v . .
o | EE . . === 5. Highlight Cells Rules * Sort & Find & = Add-ins  Analyze
ru & ﬁ - H = = = <0 -9 GGt hetls TS =] Format v & ~ Filter v Select v Data
Clipboard I~ Font [ Alignment [ Number ] Top/Bottom Rules Editing Add-ins v
z5 v i Jfx  =SUMIFS(L:L,$A:$A,$S$2,$B:$B,$R5) o v
Data Bars
i
@ Color Scales
Q R S T u Vv w X Y AD AE AF AG
1 Icon Sets
2 Select: Adams, David B New Rule..
3 More Rules...
. | coldcats | saies | ave | Demos | Referrals binclsd contract renewsi JiENQCRITE ST SDRERRRNE closed calls | cot. ...
5 102 24 0.235 13 3 0 2 | [ wanage Rules.. 0 - 12 102
6 101 32 | 0317 @ 17 6 0 2 2 67% 4 101
7 100 27 0.270 9 2 0 1 7 0 2 0% 2 100
8 101 24 0.238 9 4 0 4 [P o 0 - 5 101
9 100 25 0.250 6 5 0 0 5 1 1 50% 3 100
10 101 29 0.287 11 4 2 2 15 0 0 - 4 101
11
12 Total: = 605 161 0.266 65 24 2 1 59 5 5 5(] Descrlptlon:
12 Select Range (AF5:AF10),
15 make it bold. Click
16 o o .
- Conditional formatting to
< > Dynamic Dashboard  Blank + apply the colors to a range.




Step 28: Insert Sales Chart

File Home Draw Pagelayout Formulas Data Review View Developer Help | 1 Comments |
=] E=]] — ? Insert Chart ? X t:l Iq
5 B B D] I’ Q)

PivotTable Recommended Table lllustrationsl  Recommended l| Recommended Charts Al Charts mment Text Symbols
v PivotTables v Charts M M
Tables ‘9 Recent i ' nments M
E] Templates i ﬁ !
T4 v Jx  sales v
l[l[]_ Column '
P¥ Line Custom Combination -
[
Q R S T U v O re Chart Title AF AG AJ AK /
E Bar 35 0.350
1
2 Select: Adams, David M Area - 0200
3 |28 XV (Scatter) 25 020
4 Cold Calls @ Map * 0:200
S 102 24 L I 15 0.150 35
6 101 2 17 Stock 10 0.100 53
7 100 27 9| fB Surface 5 0.050 0o
8 101 24 9 0 0.000 PE
Radar °
9 100 = F % . . : . 5 s Description:
Treema
10 101 29 P i Select Range
11 Sunburst
Ch the chart d axis f dat, ies: . ;
12 Total: | 605 161 65 ik i oose the chart ype and axis for your data serles : (T5.U1 O), Click Insert,
13 Histogram Series Name Chart Type Secondary Axis
14 ﬁ@ Box & Whisker I sales Clustered Column Reco mme nd ed
L Pl waterfal Charts, Select
16 [ ave Line !
g Combo, Check the
19 Secondary Axis, Press
< > Dynamic Dashboard Blank + OK




Step 29: Add Axis Titles

Help Chart Design Format

INEGE — Fin

AA AB AC AD
1 1 50% 3
5 5 50% 30

Tl

—

AE

100
101

Primary Horizontal
Primary Vertical
Secondary Horizontal
Secondary Vertical
More Options...

(X | ) v (3 Autosave @7 < 6. Dynamic Dashboard Pr.. v £ Search
File Home Draw Pagelayout Formulas Data Review View Developer
i E ®
addchan aquk | change KITTHN: Eiii8E: [HTIT
Element ¥ Layoutv¥ = Colors v ) -
Chart Layouts Chart Styles
Chart 1 v Jfx
A a R s T u \% Y z
9 100 25 0.250 6 0 5
10 101 29 0.287 11 2 15
11
12 Total: 605 161 0.266 65 11 59
13 O O C
35 0.350 |
1: Chart Elemegts
30 0.300
16 / Axes
L 25 0:250 Axis Titles
e o o .
1o £ 0.200 = ? [0 Chart Title
20 0 g 15 0.150 ﬁ [0 Data Labels
i; 10 0.100 [] Data Table
23 . 0.050 ]  Error Bars
24 Gridlines
] 0.000
;2 . 5 . . s Legend
27 o Sales  —AVG [ Trendline
28 o O O
29
30
31
< > Dynamic Dashboard Blank +

AF

333
25.3

20.2

Leutrim Hoti % @

&7

Switch Row/ Select

Column

Data

AG

o X

|13 Comments |
il B

ol

Change Move
Data Chart Type Chart
Type Location he
h's
a
Al AK AL AM AN '
Description:

Press More button,
Add Primary and
Secondary Axis Titles.
On the left type
“Sales”, on the right
type "AVG".




Step 30: Click Edit Horizontal Axis

|13 Comments |
B

File Home Insert Draw Pagelayout Formulas Data Review View Developer Help Chart Design Format

i B D

Chart Layouts Chart Styles Data Type Location e
T4 v i Jx v
' a
. Format Shape vooX
Q R _
4 E_M@m—________ ol ) 1=
5 2015 102 24 0.235 13 3 0 Select Data Source ? X
6 2016 101 2 [esiz T 17 6 0
7 2017 100 27 0.270 9 2 0  Chartdatarange: |='Dynamic Dashboard'}§ *
8 2018 101 24 0.238 9 £ 0
9 2019 100 25 0.250 6 0 : . e
10 101 29 0.287 11 » 2 | 11
11
12 505 161 0.266 65 Legend Entries (Series) stegory) Axis Labels
13 L@Add @Edit X Remove ~
14 0.350
~
2 0.300
16 2
17 25 0.250 3
18 20 0.200
19 k] o 4
L]
20 9 s 0.150 < 5 v
21

= i :.::: Hidden and Empty Cells -‘. Cancel . Descrl ptlon:
2 | - Click Chart, Select

25 0 0.000

2% A B A - Data, Check Sales
< > Dynamic Dashboard  Blank + ! 4@ bOX, Clle Ed|t




Step 31: Select Range

- ?

File Home Insert Draw Pagelayout Formulas Data Review View Developer Help Chart Design Format |DCOmments|

B B o B

Chart Layouts Chart Styles Data Type Location e
R5 v i Sfx v
a
0
Q R S T U v w X Y z AA AB AC AD AE AF AG Al AK AL AM AN

N Select: Adams, David

3

4 cotdcas | _sales | avo | pemos | neferrals |nasd Contracd _Rencwals | Worm Leads | service £sc | qualtyiss | pefect Rate | Closed cals | cola calls | _callnatio |

5 102 24 0.235 13 3 0 2 7 0 0 - 12 102 8.5

6 101 32 [Meszr 17 6 0 2 8 4 2 67% 4 101 25.3

7 100 27 0.270 9 0 1 7 0 2 0% 2 100 [s00

8 101 24 0.238 Asis Labels 2 % 0 0 - 5 101 20.2

9 100 25 0.250 1 1 50% 3 100 33.3

10 101 29 0.287 Axis label range: 0 0 = 4 101 25.3

— ="Dynamic Dashboard, $R$10 || =2015 2016, 20..

12 Total: | 605 161 0.266 s 5 50% 30 605 20.2

13 Cancel

14 35

1z 30 0.300

16

17 25 0.250

18 20 0.200 O O

19 0 Description:

20 915 0.150 <

21 ) Select Range, Press
22 :

< > Dynamic Dashboard Blank + O K




Step 32: Click Edit Horizontal Axis

v

File Home Insert Draw Pagelayout Formulas Data Review View Developer Help Chart Design Format | §7 Comments |
i E D e B 4 Bl
Chart Layouts Chart Styles Data Type Location h

AA23 v i Jfx v
a
§ Format Shape vooX
4 a R S T u \% W X Y z AC AD AE AF Ac 3

a | coiacats | _saies | ave | pemos | referras >0 =

5 102 24 0.235 13 3 o Select Data Source ? X

6 | 2016 ST 2 [Tesiz | w7 6 0

7 100 37 0.270 g 2 0 Chart data range: | ='Dynamic Dashboard' 2884:5R$10, Dynamic Dashboard'!$T$4:3U$10 *

8 101 24 0.238 9 4 0

9 100 25 0.250 6 0 Ve E—— : e
10 101 29 0.287 11 2 \ |
11 : : :
12 Total- 605 161 0.266 65 2 I Legend Entries (Series) gory) Axis Labels
13 @Edit > Remove | A
14 35
15 ~

30
16 2
17 25 3
18
T g™ 0.200 0 4
o
20 9 15 0.150 <€ 5 v
21
22 10 0.100
;i . 0.050 idden and Empty Cells ancel Description:
0 0.000 i
iz 2015 2016 2017 2018 2019 2020 C h ec k AVG bOX, C | I C k
v
< Dynamic Dashboard  Bjlank i : <@ Edit.




Step 33: Select Range

AF

25.3

20.2
33.3
25.3

20.2

File Home Insert Draw Pagelayout Formulas Data Review View Developer Help Chart Design Format
h E 9
(O4 =
Chart Layouts Chart Styles
R5 v i Jx
R S T u % W X Y z AA AB AC AD AE

1
2 Select: Adams, David
3
4 codcats | _sales | ave | emos [ Referrals lundsd contracd _Renewals | _warm teads ] senvice £sc | qualityiss | pefect rate { closed catls | cota cats | _cailatio |
5 102 24 0.235 13 3 0 2 7 0 0 - 12 102 8.5
6 101 32 [esiz | 17 0 2 8 4 2 67% 4 101
7 100 27 0.270 9 0 1 7 0 2 0% 2 100
8 101 24 0.238 Asxis Labels 2 % 0 0 - 5 101
9 100 25 0.250 1 1 50% 3 100
10 101 29 0.287 Axis label range: 0 0 - 4 101
L ='Dynamic Dashboard. = 2015, 2016, 20..
12 Total: | 605 161 0.266 s 5 50% 30 605
13 Cancel
14 33
= 30 0.300
16
17 25 0.250
18

w 20 0.200
19 L} Y]

3 z
20 95 0.150
21
27 10 0.100

< > Dynamic Dashboard Blank +

o

o
@ Commens
I Ea

Type Location he
(
AK AL AM AN
Description:
Select Range, Press
OK.




Step 34: Press OK

File

s
[}

H'

[¥=T - R N B« T 'y R - TV R S T

R T e e S Y
N R OWK SN U A WNR O

i

Home

Insert

codcats | __sates | __avo | _pemos | _referras _bncsd cor

Chart Layouts
v
Q R S
Select:
2015 102
2016 101
2017 100
2018 101
2019 100
2020 101
Total: 605
35
30
25
w 20
a
&

Draw

Adams, David

24
32
27
24
25
29

161

Page Layout

0.235
0.270
0.238
0.250
0.287

0.266

Dynamic Dashboard  Bj|ank

Formulas

13
17
9
9
6
11

65

Data

BT, R - S I R O¥

0.350

0.200

0.250

0.200

0.150

0.100

D

0

N O oo o

- b

Review View Developer Help ChartDesign Format |D Comments |
Chart Styles Data Type Location
Y z AA AB AC AD AE AF AG Al AK AL AM AN
Select Data Source ? et
Chart data range: | ='Dynamic Dashboard!$R$4:$R$10,'Dynamic Dashboard"!$T$4:5U$10 *
|'. ' gﬂSwitch Row/Column ' |
Legend Entries (Series) Horizontal (Category) Axis Labels
i Add FZedit | X Remove v 7 edit
Sales 2015 R
AVG 6
v

AVG

Hidden and Empty Cells




Step 35: Right Click, Add Data Label

X ] K v v Autosave @7 < 6. Dynamic Dashboard Pr... v/ £ Search
File Home |Insert Pagelayout Formulas Data Review View Developer Help Chart Design  Format
2 & mal==_p 3 insert | 3
w O,-, | } w
poste | B I U E - &AvA. =EE=E=EEH $,,,/”,Q % "
v ¥ 60 -5 iZ [i=] Format v &~
Clipboard Y Font Alignment Number Styles Cells
: +*= Show Detail .
Chart 1 v fx =SERIES('Dynamic = oard'!$R$5:$R$10,'Dynamic Dashboard'!$U$5:$U$10,2)
TA] Delete Series
4 a R 5 T u v ﬂ Reset to Match Style AA AB AC AD AE AF AG Al AK
3
4 . _ | |:|I| Change Series Chart Type... Bervice Es{ Quality Iss| Defect Rate[Closed Call{Cold Calls| Call Ratio |
5 102 24 0 0 - 12 102 8.5
6 101 32 Select Data... a 2 67% a 101 253
7 100 27 Bl se (] 2 0% 2 100 [soETW
8 101 24 N 0 0 - 5 101 20.2
9 100 25 - 1 1 50% 3 100 33.3
10 | 2020 [T 29 0 0 a 101 253
I~ e - - Add Data Label > \dd Data |
12 Total: 605 161 0.266 65 . 5 5 50% 30 605 20.2
o 0o P Add Trendline...
14 e =
15 20 cj Format Data Point...
16
17 25 0.250 | | /|
18
19 g & « L2
3 (= ] e

20 & 15 |Ser|es AVG" Pc v
o (o) il Outline —————————
22 10
23 5 0.050
24
75 o 0.000
26 2015 2016 2017 2018 2019 2020
27 — Sales =—AVG
28 O O
29

<D Dynamic Dashboard  Blank s AT

o X

Leutrim Hoti % @
© Commens

5

Y O

Find &
Select v

Editing Add-ins

A
§ Format Data Point %

<Rl

v Series Options

—Plof Series On

X

Description:
On the last point on
the line, add a data

label, format that

label that is above
data point. It has
background fill.




Step 36: Format Label

x AN AUTOSaVE @1 < 6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti ﬁ & — a X

File ' Home |Insert Pagelayout Formulas Data Review View Developer Help Chart Design Format |L_—1C0mments|

v 2. - Y p )

&
LS v Find &
i=E

1l
%
<

fﬁ 4 Calibri (Body) oo A A =(= ab
Paste EEV B I U~ ; — $ % 9

i

1]
|

11
[
[
i3

N § H

. | = 9 R format~ @ v e Select
Clipboard I~ Font [ Alignment Number Styles Cells Editing Add-ins e
Chart1 voi Jx v
[ a
¢ Format Data Labels v X
Q R s T u v W X ¥ z AA AB AC AD AE AF AG Al AK
: Label Options ~  Text Options
5 102 24 0.235 13 3 0 2 7 0 0 . 12 102 8.5 (e
6 101 2 [P 6 0 2 1 a 2 67% a 101 25.3 & Q il ‘lll
7 100 27 0,270 9 2 0 1 7 0 2 0% 2 100 [Se0T
8 101 24 9 a 0 a P o 0 = 5 101 202
9 100 25 6 5 (] (] 5 1 1 50% 3 100 333 _ a
10 101 29 a 2 2 15 0 0 - a 101 25.3 Show Leader Lines
1
12 Total: | 605 2 11 59 5 5 50% 30 605 20.2 [J Legend key
13 —_—
0 Q £ Q + Separator [, v
15 e
16 0 | Reset Label Text |
17 25 /
18 Label Position
19 a ©
20 & 15 < ];
o le) le) O Center
2 10 O Left
23 5 ° ° .
2 Description: O Right
75 o 0.000
2015 2016 2017 2018 2019 2020 M bove
2 Format that label that is e
27 — Sgles = AVG O Below

= © © above data point. It has
< > Dynamic Dashboard  Blank + backg round fill.

> Number

4




Step 37: Apply Background fill

X ] ) v (3 Autosave (@ off) @3 < 6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti ﬁ N4 - o X

File' Home |Insert Pagelayout Formulas Data Review View Developer Help Chart Design Format |L_—1Comments|

ﬁj & |Calibri (Bodly) Jo A A == - 2 7Y p @)
EE $ % 9 B L3S v ™ Find &
=

[0 — — (=
Paste B| T U .+ i = |= =l o
B (B ru == i7 Formatv & v Select ¥

Clipboard [} Font 5] Alignment Number Styles Cells Editing Add-ins e

Il
%
<

1

Chart 1 v i Jfx

a
Format Data Labels v X
Q R s T u v w X ¥ z AA AB AC AD AE AF AG Al
3 . :
: Cotd Cotls |_Sales | AVG_|Demos | Foforrls bolsd Cantrd_Ronawals | Worm Leads bervice Es{GualityIss| Dfect telssed CalCold Call] Call i | Label Options v/ Text Options
5 102 24 0.235 13 3 0 2 7 0 0 ] 12 102 85 - L
6 101 2 ey 17 6 0 2 8 a 2 67% a 101 253 ‘& Q il lll
7 100 27 0.270 9 2 0 1 7 0 2 0% 2 1o [ISoe
8 101 24 9 4 0 4 [ o 0 - 5 101 202
9 100 25 6 5 0 0 5 1 1 50% 3 100 33.3 v Fill
10 101 4 2 2 15 0 0 = 4 101 25.3
= O No fil
12 Total: 2 11 59 5 5 50% 30 605 20.2
— o O @olid fill
14 35 0.350
15 . 0,300 O Gradient fill
16
17 25 0.250 / O Picture or textu
18 :
= P 0.200 o O Pattern fill
3 = :”;
ii O e 0150 O O Automatic
22 10 0.100
23 5 0.050 . ° . Color
20 ) o Description:
iz 2015 2016 017 2018 2019 2020 . F h | b | h 0 Transparency | | 0% : |
ormat that label that Is
27 — Sales = AVG

= O o © above data point. It has | 7 Berer
< > Dynamic Dashboard  Bjank + backg round fill.




Step 38: Add Marker The Chart

a ‘o M G AutoSave (. off) 1 = 6. Dynamic Dashboard Pr... /O Search Leutrim Hati % @ = o hd

File' Home Insert Pagelayout Formulas Data Review View Developer Help Chart Design Format | 1 Comments |
fjl-j :Xb AN A = = — ¥ ab [@ E v z 7? p _.@
Paste "2 7 g o S A = ===3x= B b~ % 9 = v | & Find &
v 4 S - - 0 .00 7 Fif] Format v o Select v
Clipboard Y Font Alignment Number Styles Cells Editing Add-ins e
Chart1 v i fx =SERIES('Dynamic Dashboard'!$U$4,'Dynamic Dashboard'!$R$5:$R$10,'Dynamic Dashboard'!$U$5:$U$10,2) v
g ; -
Format Data Point voX
Q R 5 T U ') W X Y Z AL AB AC AD AE AF AG Al AK
3
5 24 ! 13 3 0 2 7 0 0 - 12 102 8.5
6 32 17 6 0 2 8 a 2 67% a 101 253
7 27 9 2 0 1 7 0 2 0% 2 100 [SoE
8 24 9 a 0 a i o 0 - 5 101 20.2
9 25 5 0 0 5 1 1 50% 3 100 33.3 a
10 EZN 4 2 2 15 0 0 4 101 25.3
1 v Marker Options
12 Total: 2 11 59 5 5 50% 30 605 20.2
ii Q 35 0.350 o + O Automatic
15 0 - 0,300 O None
16
17 25 0.250
18 /
19 P 0.200 0
20 o 3 15 0150 < o ?
21 ° ° .
i 10 00 Description:
23 5 0.050
24 0 - At the last label of
25 . .
26 2015 2016 2017 2018 2019 2020
s oo the line, add marker.
N e I's M
= O o o Select marker, size 7.
. . . g O Gradient fill o
< > Dynamic Dashboard  Bjank + solid fill white




Step 39: Duplicate The Chart

(X | “ v AutoSave @4 < 6. Dynamic Dashboard Pr... v £ Search

File Home |Insert Pagelayout Formulas Data Review View Developer Help

E’lj & |Ca|ibri vH11 v| A A = = = AR E,E, ‘General V| fE] conditional Formatting v
E@ v $ v % 9 @Format as Table v

Paste B I U-~ Gy AY =Z=E==EE B }

v % % [iZ Cell Styles v

Clipboard Y Font Y Alignment Y Number Y Styles

AB28 v i fr
(0
Q R 5 T U v w X Y z AA AB AC AD AE AF

Selecty Fuans, vavia

2

3

5 7 = 8.5
6

102 24 0.235 13 3 0 2 0 0 12 102
101 2 [Wes 17 6 0 2 8 a 2 67% a 101 253
100 27 0.270 9 2 0 1 7 0 2 0% 2 w0 s
101 24 0.238 9 a 0 a e o 0 - 5 101 202
100 25 0.250 6 5 0 0 5 1 1 50% 3 100 33.3
101 29 0.287 1 a 2 2 15 0 0 - a 101 25.3
2 11 59 5 5 50% 30 605 20.2

2020

2018 2019

2015 2017

2016

< > Dynamic Dashboard  Bjank +

@ Insert ~

T% Delete  ~

=,
k=] Format v
Cells
AG Al

AK

> .
5~
o~

by O B @

Leutrim Hoti % @ = o X

© commens|

Sort & Find & Add-ins  Analyze
Filter v Select v Data

AL

Editing Add-ins

- »

AM AN AO AP AQ AR

Description:
Select Chart, CTRL+D
(It duplicates the
chart)




Step 40: Click Chart, Grab Source Array

X ] ) v (v Adtosave @7 < 6. Dynamic Dashboard Pr.. v £ Search
File Home |Insert Pagelayout Formulas Data Review View Developer Help Chart Design Format
G & AN ===%8 i Binsert | T
hd On T v
Paste [ B I U 2 ~ A = = = = = | & $ % 9 iz = —
v - S 17 [ Formaty & v
Clipboard I~ Font Alignment Number Styles Cells
Chart6 v Jfx  =SERIES('Dynamic Dashboard'!$T$4,'Dynamic Dashboard'!$R$5:$R$10, Dynamic Dashboard'!$T$5:$T$10,1)
H)
Q u v w X Y 7 AA AB AC AD AE AF AG
3
a ) | coiscars | pemos | keferrals _lundsd contracd _Renewals | worm Leads | service esc | auaityss | pefect rate | closed cats | coia cats | _catratio |
5 2015 13 3 0 2 7 0 0 - 12 102 8.5
6 2016 17 6 0 2 4 2 67% 4 101 25.3
7 2017 9 2 0 1 7 0 2 0% 2 100 [s00
8 2018 9 4 0 a [ar o 0 - 5 101 20.2
) 100 0.250 6 5 0 0 5 1 1 50% 3 100 33.3
10 | 2020 BTV 0.287 11 4 2 2 |15 o 0 - 4 101 25.3
11
12 Total: 605 161 0.266 65 24 2 11 59 5 5 50% 30 605 20.2
2 O )
35 0.350 0.350 +
14 0.287
15 30 0.300 0.300
16 25 0.250 0.250 /
17
18 E 20 0.200 g 0.200 W
1 =
19 @ 15 0.150 < 0aso < Q ?
20 10 0.100 0.100
21 3 0.050 0.050
22 ’ '
23 0 0.000 0.000
2015 2016 2017 2018 2019 2020 2015 2016 2017 2018 2015 2020
2 o o 0
25
< > Dynamic Dashboard Blank +

o X

Leutrim Hoti a @
[ Commens]

ZV/O

Find &
Select v
Editing Add-ins v
a
I
Al AK AL AM AN
Description:
Click in the chart and
grab the source array.




Step 41: Change The Source Array Location

(X | “ v AutoSave @4 < 6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti ﬁ 74 - m] X

16 25 0.250 102 0.250

20 0.200 101 0.200

AVG

File Home |Insert Pagelayout Formulas Data Review View Developer Help Chart Design Format | 2 Comments |
Elr':l & AT A = = = ¥ ab i G| v > Z? p T@
o 8,-\ 157 ~ .
e BT L 4.a.|l====2= |8 $ - % 9 | B 2 = s
v ¥ N S iz fid] Format v &~ Select ¥
Clipboard I~ Font Alignment Number Styles Cells Editing Add-ins v
Chart6 v Jfx  =SERIES('Dynamic Dashboard'!$S$4,' Dynamic Dashboard'!$R$5:$R$10,'Dynamic Dashboard'!$S$5:$5$10,1) v
ik a
0
Q S T u v W X Y z AA AB AC AD AE AF AG Al AK AL AM AN
3
a ) Cold call [ ave | oemos | eferrais Juncsd contracd _Renewals | _warm Leads | service sc | _quaityiss | vefect rate | closed catis | cola catls | call ratio |
5 24 0.235 13 3 0 2 7 0 0 - 12 102 8.5
6 32 [Toesz 17 6 0 2 a 2 67% a4 101 25.3
7 27 0.270 9 2 0 1 7 0 2 0% 2 100 [s00
8 24 0.238 9 4 0 a [ar o 0 - 5 101 20.2
9 25 0.250 6 5 0 0 5 1 1 50% 3 100 33.3
10 | 29 0.287 11 4 2 2 15 0 0 - 4 101 25.3
11
12 Total: | 605 161 0.266 65 24 2 11 59 5 5 50% 30 605 20.2
13 D O @)
14 35 0.350 103 0.350 +
0.287 0.287
15 30 0.300 102 0.300
17 /

D
S
Sales
AVG
'
\ 9,

Sales

15 0.150 101 0.150

20 10 0.100 100 0.100 P t th
: 5 R AR B ut the source array
” n
2 0 59 at “Cold Calls”.
2015 2016 2017 2018 2013 2020 2015 2016 2017 2018 2019 2020
o o o

< > Dynamic Dashboard  Bjank +




Step 42: Click Chart, Grab Source Array

a ‘9" ¢ AUtOSaVE 7 < 6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti a 14 — o X

Filee Home Insert Pagelayout Formulas Data Review View Developer Help Chart Design Format |L_—1C0mments|

~ Of 57 ~ .
paste L) B I U+ . &v A = === B8 b~ % 9 B & = Find &
v - - 0 .00 7 [l Formaty & Select v
Clipboard [} Font Alignment Number Styles Cells Editing Add-ins e
Chart6 v Jx  =SERIES('Dynamic Dashboard'!$U$4,'Dynamic Dashboard'!$R$5:$R$10, Dynamic Dashboard'!$U$5:$U$10,2) v
i a
'
Q R S v w X Y z AA AB AC AD AE AF AG Al AK AL AM AN
3
4 ) | coid cans | | ‘ | Referrais _Jundsd Controc| _Renewals | Warm Leads | senice esc | qualityiss | pefect Rate | closed cals | cold calis | _callnatio |
5 102 24 13 3 0 2 7 0 0 - 12 102 85
6 101 32 17 6 0 2 8 a4 2 67% 4 101 25.3
7 9 2 0 1 0 2 0% 2 100 [s00
8 9 4 0 4 0 0 - 5 101 20.2
9 6 5 0 0 1 1 50% 3 100 33.3
10 | 2020 |IERETOE 29 11 4 2 2 0 0 = 4 101 25.3
11
12 Total: | 605 161 0.266 65 24 2 50% 30 605 20.2
13 J
35 0.350 0.350 +
14 0.287 0.287
15 30 0.300 102 0.300
16 25 0.250 102 0.250 /
17
18 E 20 0.200 g ﬁ 101 0.200 g
19 & 15 050 © Q& 101 0150 £ O ?
20 10 0.100 100 0.100 c c
2 5 I I Click in the chart and
22 ’ '
23 o 0.000 99 0.000
2015 2016 2017 2018 2019 2020 2015 2016 2017 2018 2019 2020 grab the Source array.
2 o o ‘o)
25
< > Dynamic Dashboard  Blank +




Step 43: Change The Source Array Location

x| ANS AUTOSaVE ©7 5 6. Dynamic Dashboard Pr.. v £ Search Leutrim Hoti % S\ — a X

Filee Home |Insert Pagelayout Formulas Data Review View Developer Help Chart Design Format | 1 Comments |
D' & A A = = = ¥ ab ] ) v > Z? p T@
w O/ 1 w .
Paste E@ B I U 2 . A = = = = = D $ % 9 7 o ] Find &
v = - = = = = =0 00 i7 [l Formaty | & ~ Select v
Clipboard I~ Font Alignment Number Styles Cells Editing Add-ins v
Chart6 v Jx  =SERIES('Dynamic Dashboard'!$Z$4,' Dynamic Dashboard"'$R$5:$R$10,'Dynamic Dashboard'!$2$5:$2$10,2) v
i .
]
Q R S T U v W X AA AB AC AD AE AF AG Al AK AL AM AN
3
4 . | coscats | saes | ave | pemos | Referrals bndsd contracl Renewals | warm Leads _serviceEsc
5 102 24 0.235 13 3 0 2 0 0 - 12 102 8.5
6 101 32 ez 17 6 0 2 a 2 67% a 101 25.3
7 100 27 0.270 9 2 0 1 0 2 0% 2 100 [ s00
8 101 24 0.238 9 a 0 a4 0 0 = 5 101 20.2
9 100 25 0.250 6 5 0 0 1 1 50% 3 100 33.3
10 | 2020 NIRRT 29 0.287 11 a 2 2 0 0 = a4 101 25.3
11
12 Total: | 605 161 0.266 65 24 2 11 59 5 5 50% 30 605 20.2
13 D O O
14 35 0.350 103 18 +
0.287 15
15 20 0.300 102 16
14
16 25 0.250
17 102 12 /
18 l"-. 20 0.200 g ﬁ 101 10 g
19 & 1s 0150 T O & 101 s < O Y
20 10 0.100 100 °
21 5 I : Put the source array
22 . 2 , n
23 0 0.000 99 0 at Wa I'm LeadS °
2015 2016 2017 2018 2019 2020 2015 2016 2017 2018 2019 2020
2 o o o
25
< > Dynamic Dashboard Blank +




Step 44:. Add Axis Names

[ '] K~ (- Autosave @1 6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti ﬁ N4 - o X
File Home |Insert Pagelayout Formulas Data Review View Developer Help | L2 Comments |
' ' Ay = = v iti ing v s v v =
E’l'j £ |Calibri v”_” v| A A = =(= o ?E} |General | fE] conditional Formatting & Insert > %? p —||ﬂ]|:
e R O w ~ L | ~
Paste I:B B I U -~ = = = = 5= . $ % 9 [ Format as Table X Delete Sort & Find &  Add-ins  Analyze
v g - - - - — — | = <-03 _93 ﬁ Cell Styles v HE'_'H Format v &~ Filter v Select v Data
Clipboard I~ Font [ Alignment [ Number [ Styles Cells Editing Add-ins i
AF19 v Ix v
5 -
§ Format Shape vooX
Q R S T U v w X Y z AA AB AC AD AE AC — .
; (IR
4 | coldcas | sales | ave [ Demos | Referrals incisd Controcd _Renewals | warm Leads | service £sc | Qualtyiss | Defect Rate | closed calls | cold calls | collRatio |
5 102 24 0.235 13 3 0 2 7 0 0 - 12 102 8.5
6 101 32 [Tesiz w7 6 0 2 8 4 2 67% 4 101 25.3 v Fill
7 100 27 0.270 9 2 0 1 7 0 2 0% 2 100 [s00
8 101 24 0.238 9 a4 0 s [ET o 0 - 5 101 20.2
9 100 25 0.250 6 5 0 0 5 1 1 50% 3 100 33.3
10 101 29 0.287 11 4 2 2 15 0 0 - 4 101 25.3
11
12 Total: 605 161 0.266 2 11 59 50% 30 605 20.2
13
14 35 103 18
15 30 102 16
16 25 0.250 b2
17 - F ©
w 20 0.200 ~ @01 h @
18 ;: g % Tc_' D ° t. .
19 4 15 0.150 ] & 5 ] escriptlion:
20 10 0.100 o 17
21 On the left, type “Cold
» 5 0.050 100 " .
2 0 s Calls". On the right,
24 2015 2016 2017 2018 2019 2020 2015 2016 2017 2018 2019 2020 - M
25 .| type “Warm Leads".
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Step 45: Format The Color

[ '} L)+ (' Autosave 97 < 6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti % \i4 - o X
File Home Insert Pagelayout Formulas Data Review View Developer Help Chart Design Format | i1 Comments |
[ — O oy ~ _./_\.
paste 13~ B I U+ H. & A = === B b~ % 9 & = Find &
M 8 - # 9 7 [ Fomat~ & ~ Select
Clipboard I~ Font Alignment Number Styles Cells Editing Add-ins e
Chart6 v Jfx  =SERIES('Dynamic Dashboard'!$S$4,' Dynamic Dashboard'!$R$5:$R$10,'Dynamic Dashboard'!$5$5:$5$10,1) v
] ; -
# Format Data Series vooX
Q R s T u v W X Y z AA AB AC AD AE AF AC

Series Options

3
2 BN coocoi: | s | avo | vemos | mefers foncsd contrac] enewols | worm teads | service tsc | auaiityiss | vefect nate | closea cats | cotacats | cotinatio |

5 102 24 0.235 13 3 0 2 7 0 0 - 12 102 8.5 Q |II

6 101 32 [Tosiz 17 6 0 2 3 a4 2 67% a4 101 25.3 —

7 100 27 0.270 9 2 0 1 7 0 2 0% 2 100 [soe

8 101 24 0.238 9 4 0 ¢ a0 o 0 - 5 101 20.2 v Fill -
9 100 25 0.250 6 5 0 0 5 1 1 50% 3 100 33.3

10 | 2020 [T MPY 0.287 11 4 2 2 0 0 - 4 101 25.3 O No fil

- @olid fill

12 Total: 605 161 0.266 65 24 2 50% 30 605 20.2
13 D) O Gradient fill

35 0.350 103 18
14 0.287 16 + O Picture or texture fill
15 30 0.300 102
16 - 0.250 102 ad O Pattern fill
17 ] .

w 20 0.200 = = o o O Automatic

18 3 e | 3™ Description:
19 @ 15 0.150 o} g 101 . . [ Invert if negative
20 o Click the bars, click
21

5 0.050 g g O
2 solid fill. Change the - [ & -]
23 0 0.000 99 ~

T 0%
24 2015 2016 2017 2018 2019 2020 S 2015 2016 201?O 2018 2019 2020 Color Of the ba rs to lransparency | v|
25 .
v Border
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Step 46: Duplicate The Chart

a ‘9" ¢ AUTOSaVE 1 = 6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti @ 14 — o X

File Home |Insert Pagelayout Formulas Data Review View Developer Help Chart Design  Format | 2 Comments |
~ v e O ~ ~ _I/—\I
ﬁj & |Calibri (Body) vlto vAT AT = = = @ ] A > 7Y /C) @9\
R oL 1 } w .
Paste Da B I U . i = === 3= | B $ % 9 7 L2 ] Find &
v B - % 50 17 [l Format v @ ~ select ™
Clipboard Y Font 5] Alignment Number Styles Cells Editing Add-ins e
Chart 6 v Jx v
] a
'
Q R S T U v w X Y z AA AB AC AD AE AF AG Al AK AL AM AN
3
4 | coucats | saes | ave [ emos | referrals fincsd Controcl Renewals | Warm Leads | Service £sc | quatityiss | pefect Rate | closed catls | colacatls | _canratio |
5 102 24 0.235 13 3 0 2 7 0 0 - 12 102 8.5
6 101 32 [Tesz 17 6 0 2 3 4 2 67% a4 101 25.3
7 100 27 0.270 2 0 1 0 2 2 100 s
8 101 24 0.238 4 0 4 0 0 5 101 20.2
9 | 2019 [EET 25 0.250 5 0 0 1 1 3 100 33.3
10 101 29 0.287 4 2 2 0 0 4 101 25.3
11
12 Total: | 605 161 0.266 605 20.2
13 35 0.350 18
14 0287 B
15 30 0.300
16 25 0.250 102 /> 14
17 " 124 124
e g 20 0.200 0 E 101 g ™ 101
19 & 1s 0150 < O 2101 E ? b1 o o
(=] ]
2 . 2 Description:
21
= 5 Select Chart, CTRL+D
23 0 0.000 99 o
24 2015 2016 2017 2018 2015 2020 2016 2017 2018 2013 2020 2015 2016 2017 2018 2019 (lt d u pl I Cates th e
25
, chart)
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Step 47: Format The Color

a ‘9" ¢ AUTOSHVE 1 = 6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti % 14 — o X

File Home |Insert Pagelayout Formulas Data Review View Developer Help Chart Design  Format | 2 Comments |
& = = ) ab i & v 2. (. L ‘1
ﬁ A A -_— = = K- C N Z? DD q
Paste Eil B I U 2 « A = = = = = D $ % 9 @ o v ] Find &
v B S 30 -9 7 fisf] Format v &~ Select v
Clipboard Y Font Alignment Number Styles Cells Editing Add-ins A
Chart 7 v ﬁc =SERIES('Dynamic Dashboard'!$S$4,'Dynamic Dashboard'!$R$5:$R$10,'Dynamic Dashboard'!$5$5:$5$10,1) v
¢ Format Data Series v X
Q R s T u v w X ¥ z AA AB AC AD AE AF AG Al AK
12 Total: | 605 161 0.266 65 24 2 11 59 5 5 50% 30 605 20.2 Series Options
= 35 0.350
14 :
: . - R
16 25 0.250
1 w 20 0.200
18 3 © . A
19 & 15 0150 < © 105 o 15 _|_ v Fill
20 10 0.100 :
21 . oo 02 15 16 / O No fill
2 /> 1 @olid fill
ii ° 2015 2016 2017 2018 2018 2020 2o 102 O gradient -h"
25 ° °
26 o 15 i: = DeSCI‘IptIOn: O Picture or texture fill
27 102 e
v O Z H o 2 '
s , e [ S Click the bars, click solid Q Pattern il
3 o1 10 § . O Automatic
X 2 1 s | w fill. Change the color of et
2 = 00 5 = Invert it negative
i : 0 the bars to grey. Turn _
34 z 5
Color 2
:Z ” 2015 2016 2017 2018 2019 2020 ° O * 2015 2016 2017 ~ 2018 2 C h a rt to Dyn a m IC C h a rt' i ‘
\ & Transparency —— | 0% :
5 Drag the chart and make | ™ | |
= i i v Border
< > Dynamic Dashboard Blank + It blgger‘ v




Step 48: Insert Select metric 1 &

a ‘9 v (' Autosave 7 < 6. Dynamic Dashboard Pr... = Saved to this PC v £ Search Leutrim Hoti % 14 = =) X
Filee Home |Insert Pagelayout Formulas Data Review View Developer Help | 7 Comments | & Share v
= o ' v — == General v Conditional Formatting ~ &4 Insert  ~ v A Tene
‘ D & \Calibri vl v AT A ===~ ab, |7| ] 9 o > Z? ‘I|ﬂ]|‘
0, F —
S — — v ormat as Table ¥ % Delete ~ 1]~ - -
[E BlIT U -~ e v A = (== = 5= $ % 9 % 23 Sort & Find & = Add-ins = Analyze
= — —_ — —_— — — — . - -
g < 9% fiZ Cell Styles v fi=] Format v & v Filterv Select Data
Clipboard [} Font 5] Alignment 5] Number 5] Styles Cells Editing Add-ins A
S2 v Jfx  Adams, David v
&l -
J
Q R s T u v w X v z AA AB AC AD AE AF AG Al AK AL AM AN AOD Ap AQ AR
2 Seier:t:l Adams, David -
3
a [ Cold Calls |_Sales | __AvG | Demos | Referrals_holsd Contrd Renowals | Warm Leads bervice Es{ Quality Iss| Defect Rate[Closed Call4Cold Calls] Call Ratio |
5 102 24 0.235 13 3 0 2 7 0 0 - 12 102 8.5
6 101 2 [Wesm 17 6 0 2 a 2 67% a 101 253
7 100 27 0.270 9 2 0 1 7 0 2 0% 2 100 a0
8 101 24 0.238 9 a 0 a a0 0 - 5 101 202
9 100 25 0.250 6 0 0 5 1 1 50% 3 100 33.3
10 101 29 0.287 1 2 2 [ o 0 - a 101 253
1
12 Total: 605 161 0.266 65 24 2 11 59 5 5 50% 30 605 20.2
B 35 0.350
14 ~ I
15 30 0.300 Select metric 1: Select metric 2:
16 25 0.250
17
18 ik 0.200 ) 103 s
& 15 0150 <
13 15 16
20 10 0.100 102
2l 5 0.050 14
2 102
23 i) 0.000 12
2015 2016 2017 2018 2018 2020
24 4
£ 101 10 ®
2 3 8
103 18 -
26 = 3 . E
27 102 /\ 1 © o S
14
28 102 f 6 W
< > Dynamic Dashboard  Blank + ! 4 o b




Step 49: Add Data Validation for Cell Z15

(x| v AutoSave 7 < 6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti ﬁ 74 - o X

File Home Insert Page Layout Formulas Review View Developer Help |D Comments |
ﬁ |:E| FE ~ F [TH Queries & Connections Al |Z[A Y v = E = g g E
- 3 Zl Al Z ﬁl L
i < m g G ?

Get [a I:a) Refresh |:| zl Sort Filter ? Text to E< Dg What-If Forecast Outline
Data~ EJ [B Allv B A \& Advanced Columns|5§ v | [ Analysis v Sheet

Stocks Currencies

v

Get & Transform Data Queries & Connections Data Types Sort & Filter Da e
vt f . . v
215 * [E Circle Invalid Data
| a
[C‘b Clear Validation Circles .
ol R 5 T u v w X Y z AA AB AC AD AE AF G AH AT Al AK AL AM AN

2 Select: Adams, David Sales Acosta, Robert

3 AVG Adams, David

. [ Cold Calls |_Sales [ _AvG | Demos | Referrals_helsd Contrq Renewals | Warm Leads bervice Es{ Quality Iss| Defect Rate|Closed CallgCold Calls| Call Ratio | Demos Adkins, Michael

5 2015 102 24 0235 13 3 0 2 7 0 0 - 12 102 85 Referrals Aguilar, Kevin

6 2016 101 2 e 17 6 0 2 8 a 2 67% a 101 253 Unclsd Contract Alexander, Charles

7 2017 100 27 0.270 9 2 0 1 7 0 2 0% 2 100 [se0 Renewals Allen, Thomas

8 2018 101 24 0.238 9 4 0 a4 a0 0 = 5 101 202 WarmLeads  Allison, Timothy

9 100 25 0.250 6 0 0 5 1 1 50% 3 100 333 Service Esc Anderson, Terry

10 2020 101 29 0.287 1 2 2 15 0 0 - 4 101 253 Quality Iss Andrews, Diane

11 Defect Rate Anthony, Robert

12 Total: 605 161 0.266 65 24 11 59 5 5 50% 30 605 20.2 Closed Calls Armstrong, David

13 Cold calls Arnold, Cole

14 = 0.287 0.350 Call Ratio Atkins, Kevin

15 30 0.300 Select metric |.| Select metric 2: Austin, William

16 25 0.250 Ayala, Polly

17 Ayers, Douglas

w 20 0200 , 103 18 ) -
13 % = Bailey, Victor
@ 15 0150 <

19 5 16 Baker, Barney

20 10 0.100 102 Baldwin, Ray

21 i

. 0,050 14 Ball, Kirk
22 102 Ballard, Marti
23 o 0.000 12 Barker, Heidi ° ° .
2015 2016 2017 2018 2013 2020
24 w 101 B Barnes, Grant| Descrlptlon-
K 3
25 103 15 3 g Barnett, Bren .
z E o Click cell Z15, add dat

26 15 ; 3 101 s £ Bartlett, Julia C |C Ce , a a a
27 102 f I = Barton, Barry

28 102 [ Bass, Justin Va | Idatlon

< > Dynamic Dashboard Blank +




Step 50: Select Range for Data Validation

x|
File

:q I:EL—‘
EE[“D
= [

Home

Get & Transform Data

AH2 v
]
Q R
2 Select:
3
4
5 2015
6 2016
7 2017
8 2018
5
10 2020
11
12 Total:
13
35
14
15 30
16 25
17
w20
18 o
m
19 v 15
20 10
21
5
22
23 0
24
25
103
26
27 102
28 102

Cold Calls

Insert  Page Layout  Formulas

Bg

[2

Queries & Connections

: Jx

S T u
Adams, David

AVE

102 2 0.235 13
101 22 [Wes w7
100 27 0.270 9
101 2 0.238
100 25 0.250
101 29 0.287

605 161 0.266

2015 2016 2017 2018 2019 2020

AN

Dynamic Dashboard Blank

Data Review View
g
Data Types
y

Data Validation

Settings Input Message

t Vvalidation criteria
Allow:
Data:

between

=$AH$2:3AHE 14

0.250

0.200

0.150

0.100

Developer

Help

AN
Al

Error Alert

~ Ignore blank
In-cell dropdown

NG

# o <

Sort & Filter

¥

Apply these changes to all other cells with the same settings

0.050

0.000
Clear all

Cold €

101

Cancel

aﬂ]

Data Tools

all Ratio

8.5
| 253

W N

[ 20.2

18

16

= = =
=] 1X) I

Warm Leads

o

=g

& Ed

Forecast

Al

iAcosta, Robert
EAdams, David
iAdkins, Michael
i Aguilar, Kevin

iAIIen, Thomas
iAIIison, Timothy
iAnderson, Terry
iAndrews, Diane
EAnthony, Robert
iArmstrong, David
iArnoId, Cole

| Atkins, Kevin
Austin, William
Ayala, Polly
Ayers, Douglas
Bailey, Victor
Baker, Barney
Baldwin, Ray
Ball, Kirk
Ballard, Martin
Barker, Heidi
Barnes, Grant
Barnett, Brenda
Bartlett, Julia
Barton, Barry
Bass, Justin

iAIexander, Charles

|13 Comments |
-
8
L

Outline

w

- »r

Al AK AL AM AN



Step 51: Add Data Validation for Cell AC15

(x| v AutoSave 7 < 6. Dynamic Dashboard Pr... v £ Search Leutrim Hoti ﬁ 74 - o X

File Home Insert Page Layout Formulas Review View Developer Help |D Comments |
ﬁ |:E| FE ~ F [TH Queries & Connections Al |Z[A Y v = E = g g E
- 3 Zl Al Z ﬁl L
i < m g G ?

Get [a I:a) Refresh |:| zl Sort Filter ? Text to E< Dg What-If Forecast Outline
Data~ EJ [B Allv B A \& Advanced Columns|5§ v | [ Analysis v Sheet

Stocks Currencies

v

Get & Transform Data Queries & Connections Data Types Sort & Filter Da e
215 V) E fx [E Circle Invalid Data e
1 +
[C‘To Clear Validation Circles i
Q R 5 T ] v w X Y z AA AB AC AD AE AF G AH AT Al AK AL AM AN

2 Select: Adams, David Sales Acosta, Robert

3 AVG Adams, David

. [ Cold Calls |_Sales [ _AvG | Demos | Referrals_helsd Contrq Renewals | Warm Leads bervice Es{ Quality Iss| Defect Rate|Closed CallgCold Calls| Call Ratio | Demos Adkins, Michael

5 102 24 0.235 13 3 0 2 7 0 0 = 12 102 85 Referrals Aguilar, Kevin

6 101 2 e 17 6 0 2 8 a 2 67% a 101 253 Unclsd Contract Alexander, Charles

7 100 27 0.270 9 2 0 1 0 2 0% 2 100 [se0 Renewals Allen, Thomas

8 101 24 0.238 9 4 0 4 0 = 5 101 202 WarmLeads  Allison, Timothy

9 100 25 0.250 6 5 0 0 5 1 50% 3 100 333 Service Esc Anderson, Terry

10 101 29 0.287 1 4 2 2 15 0 = 4 101 253 Quality Iss Andrews, Diane

11 Defect Rate Anthony, Robert

12 Total: 605 161 0.266 65 24 2 11 59 5 50% 30 605 20.2 Closed Calls Armstrong, David

13 Cold calls Arnold, Cole

14 = 0.287 0.350 Call Ratio Atkins, Kevin

15 30 0.300 Select metric 1:| .I Select metric D Austin, William

16 25 0.250 Ayala, Polly

17 Ayers, Douglas

w 20 0200 , 103 18 ) -

18 L e Bailey, Victor

19 w15 0.150 = 5 Baker, Barney

20 10 0.100 102 Baldwin, Ray

21 . 0,050 14 Ball, Kirk

22 102 Ballard, Marti

23 o 0.000 12 Barker, Heidi ° ° .

24 2015 2016 2017 2018 2015 2020 v 01 1 _‘.‘: Barnes, Grant| Descrlptlon.

25 103 15 3 9 Barnett, Bren .

2 8 . 2. . seusl — Click cell AC15, add
27 102 /\ f I = Barton, Barry X .

* : data validation.
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Step 52: Select Range for Data Validation

x|
File

:q I:EL—‘
EE[“D
= [

Home

Get & Transform Data

AH2 v
]
Q R
2 Select:
3
4
5 2015
6 2016
7 2017
8 2018
5
10 2020
11
12 Total:
13
35
14
15 30
16 25
17
w20
18 o
m
19 v 15
20 10
21
5
22
23 0
24
25
103
26
27 102
28 102

Cold Calls

Insert  Page Layout  Formulas

Bg

[2

Queries & Connections

: Jx

S T u
Adams, David

AVE

102 2 0.235 13
101 22 [Wes w7
100 27 0.270 9
101 2 0.238
100 25 0.250
101 29 0.287

605 161 0.266

2015 2016 2017 2018 2019 2020

AN

Dynamic Dashboard Blank

Data Review View
g
Data Types
y

Data Validation

Settings Input Message

t Vvalidation criteria
Allow:
Data:

between

=$AH$2:3AHE 14

0.250

0.200

0.150

0.100

Developer

Help

AN
Al

Error Alert

~ Ignore blank
In-cell dropdown

NG

# o <

Sort & Filter

¥

Apply these changes to all other cells with the same settings

0.050

0.000
Clear all

Cold €

101

Cancel

aﬂ]

Data Tools

all Ratio

8.5
| 253

W N

[ 20.2

18

16

= = =
=] 1X) I

Warm Leads

o

=g

& Ed

Forecast

Al

iAcosta, Robert
EAdams, David

i

iAdkins, Michael
i - -
:Agwlar, Kevin

iAIIen, Thomas
EAIIison, Timothy
iAnderson, Terry
iAndrews, Diane
EAnthony, Robert
iArmstrong, David
iArnoId, Cole

| Atkins, Kevin
Austin, William
Ayala, Polly
Ayers, Douglas
Bailey, Victor
Baker, Barney
Baldwin, Ray
Ball, Kirk
Ballard, Martin
Barker, Heidi
Barnes, Grant
Barnett, Brenda
Bartlett, Julia
Barton, Barry
Bass, Justin

iAIexander, Charles

|13 Comments |
-
8
L

Outline

w

- »r

Al AK AL AM AN



Step 53: Define Name "Metric 1"

B D

File  Home Insert Page Layout Data Review View Developer Help | ] Comments |
» . ° @ Define Name E';_,_.I Trace Precedents %{: Show Formulas F‘
JX = . =
2 H ~ N w

AutoSum Name <% Use in Formula d Trace Dependents \ Watch Calculation

v Manager BZ; Create from Selection l“; Remove Arrows v @ Evaluate Formula Window  Options ¥
Function Library Defined Names Formula Auditing Calculation v
AL11 v i fx v

1]

- »

Q R s T u Y, w z AA AB AC AD AE AF AG yy| AK AL AM AN AO AP AQ AR
1
2 select: Adams, David
3
4 Sales | AvE | Demos | Referrals hetsd Conflllly e 0 YR -1 {Coi Call| Call Ratio |
5 2015 102 24 0.235 13 3 0 102 8.5
6 2016 101 22 e 17 6 0  Name: 101 25.3
7 100 27 0.270 9 2 0 100 [s00
8 2018 101 24 0.238 9 a o Scope Workbook v 101 20.2
9 100 25 0.250 6 5 0 100 33.3
P Comment:

10 101 29 0.287 1 a 2 101 253
1 | _|
12 Total: | 605 161 0.266 65 24 21 [ 605 20.2
13

35 0.350
14 0.287
15 30 0.300 5
16 25 0.250 Refersto: | —'Dynamic Dashboard''$AL$11 +
& 20 0.200

@ 15 0150 <

£ 4, 15 16
20 10 0.100 102
21

5 0.050 4
22 102

0.000 12

]
w
[=]

2015 2016 2017 2018 2019 2020

(%]
=

103

R &
[=]
3
old Calls
3 5
3 =]
=] =
o
arm Leads
4

A 15 1A -
< > Dynamic Dashboard  Blank + ! 4 G >




Step 54: Write OFFSET function

File Home Insert Page Layout

A >SEEDEE @ @ B | @°

AutoSum

Function Library

Formulas

Data

Review

View Developer Help

{j Use in Formula v
22

Defined Names

s | _AvG ] Demos | Referrals_helsd Contrd Renowals | Warm Loads o JENTSWENEISIS
7

AF

Cancel

arm Leads

0.235 13 3 (1] 2
oo e 6 0 2 8 Name: Metric1
0.270 9 2 0 1
0.238 9 4 (1] 4 ECDPE: Workbook
0.250 6 5 (1] o
0.287 11 4 2 2 Comment:
Total: 605 161 0.266 65 24 2 11 59
35 0.350
0.287
30 0.300 Select metric 1: Demos
25 0.250 Refers to: =OFFSET('Dynamic Dashboard'!1$5$5,0,
20 0.200 103
b =
@ 15 0150 < “
10 0.100 102
5 0.050
102
0 0.000
2015 2016 2017 2018 2015 2020
2 101
103 18 =
A 15 1R 3 am — ..
< > Dynamic Dashboard  Blank +

AG

*

)
ey

Formul3

Al AK

Formula:
=OFFSET('Dynamic
Dashboard'!$5$5,0,MATCH
(‘Dynamic
Dashboard''$Z$15,'Dynamic
Dashboard'!$S$4:$AF$4,0)-
1,6,1)

Description:

Write =OFFSET function,
Open Parenthesis, Starting
Cell is going to be the cell

S5, Select Cell B3, Press
Comma (,). Number of rows
we want to shift from
starting point is 0, because
the first data point should

2010 data point, type 0,

press commag,).




Step 55: Write MATCH Function

File Home Insert Pagelayout Formulas Data Review View Developer Help

1S BEEEEE @ @ @ @ 2

C Use in Formula v =] {
/ Formula:

Y

Function Library Defined Names Formulal — O F FS E-I-(I Dyn a m i C
ALLL vl £ Dashboard'!$S$5,0, MATCH(

AutoSum

. 1 .
Dynamic
Q R 5 T U v W X \ z AA AB AC AD AE AF AG Al AK DaSthard'!$Z$15,'Dynaml
1 New Name ([l
2 Select: Adams, David C
3 Name: Metric1 .
s . Dashboard'!$5$4:$AF$4,0)-
5 102 Py 0.235 13 " Workbook %7
‘ o »  EesE v 1,6,1)
7 100 27 0.270 9
8 101 24 0.238 9
5 100 5 0.250 6 =OFFSET(' Dynamic Dashboard'1$5$5,0 MATCH( Dynamic Dashboard'1$Z$15,
10 101 29 0.287 1

n | Description:
2 Total 605 161 0266 65 Write MATCH function (the

:.: 30 — U:M Select metric Select metric2:  Sales User entered the Ce” Z1 5),
v - v : Open Parenthesis, Select
o i e 5« Cell Z15, Press Comma (,).
= 103 A = 18 % - n . %

< > Dynamic Dashboard  Bjank +




Step 56: Write MATCH Function

File Home Insert Pagelayout Formulas Data Review View Developer Help
- : , Formula:
fx E ¢ - G .
' Au’%um g ! g g g g g g <E <_7:Usein Formula v L_||:_| | :OFFSET('Dynam|C
" 32 @[ Dashboard''$S$5,0,MATCH('
Function Library Defined Names Formulg Dyna m iC
o & Dashboard'$Z$15,'Dynami
s T u v w X ¥ z AA AB AC AD AE AF AG Al AK c

Dashboard'!$S$4:$AF$4,0)

Adams, David 1 6 1
1~ )
ColdCalls | Sales | AVG | Demos | Referrals helsd Contrd Renewals | warm Leads bervice Es{Quality Iss| Defect RatefClosed CallgCold Calls] Call Ratio

101 253

11 22 ey 17 6 0 2 a 2 67% a D . t'

100 27 0.270 9 2 0 1 7 0 2 0% 2 100 [[s00 o

101 24 0.238 9 4 0 s PEN o 0 - 5 101 20.2 . escrlp ion.
; R L e (Continues) Select cells
E Total: 605 161 0.266 65 24 2 11 59 5 5 50% 30 605 20.2 S4:AF4’ WhiCh gOing to be
. E e 050 the array of selected cell
15 30 = 0.300 Select metric1:  Demos Select metric2:  Sales
i s Mo Narme 5« | (Z15). Press Comma (). Type
T 2 omer [ zero (0) for exact match.
2 i Scope | workbook . Close parentheses. Press
ig ° 2015 2016 2017 2018 comment Comma (’).
iz 103 A Refers to: =OFFSET('Dynamic Dashboard'!$S$5,0 MATCH( Dynamic Dashboard"!$Z$15,'Dynamic Dashboard'!$S$4:$AF$4,0)|

< > Dynamic Dashboard Cancel




Step 57: Continue OFFSET & MATCH Function

Formula:
File Home Insert Pagelayout Formulas Data Review View Developer Help — OFFS ET(I Dynamic
> = E B Vi I 1
A2 B R ACQ & B H @ G ﬁ : ‘| Dashboard'1$S$5,0, MATCH(
i Use in Formula v 5 .
Autc\)’Sum 1—; - Dyn amic
Function Library Defined Names Formﬁlal DaSh boa rdI!$Z$1 5,IDynamiC
ALLL v £ Dashboard'!$S$4:$AF$4,0)-
o 1,6,1)
A Q R 5 T U W W X L Z AN AB AC AD AE AF AG Al AK
: s D Description:
. B coi: o | Soies | VG| Domos [ foforais feisa Contrd Rencwals [ Warm Loads bervice £ Guality iss] Doect Rateolosed CalldCold Cais] Call R We subtract one (-1), press -
. e o 2 : A T 1, it doesn't allow to move
7 100 27 0.270 2 0 1 7 0 2 0% 2 100 [Se
- — 1 1 to next column. Press
ii 101 29 0.287 1 a 2 2 15 0 0 a 101 253 comma (’) The helght Of the
12 Total: | 605 161 0.266 65 24 2 1 59 5 5 50% 30 605 20.2 reSU|ting array iS 6 data
:.: 30 U:W Select metric1:  Demos Select metric2:  Sales pOint for eaCh yea r, SO the
1 - o X height is going to be 6,
- e Vet press 6. The width is going
- 5 Workbook ’ to be 1 column line, press 1.
= s ww wm Close parentheses. Press
2 103 " Refers to: g P ' g P ' ' P ' . - O K.
< > Dynamic Dashboard




Step 58: Define Name "Metric 2"

- v

File Home Insert Page Layout Data Review View Developer Help |ID Comments |
'— ) - %
f>EEEDRE @ B8 B Q) = =N

- r

< . 0
{j Use in Formula v | !
AutoSum L,_'B
. y
%
Function Library Defined Names Formula Auditing Calculation A
AA37 v Jx v
Q R S T W X ¥ z | AA | AB AC AD AE AF AG AJ AK_ | AL AM AN AO AP AQ AR
a me O X
2 Select: Adams, David
s [cos cois | _saies | __ava IR
5 2015 102 24 0.235 = Workbook h
6 2016 101 2 I conment
7 2017 100 27 0.270
8 2018 101 24 0.238
9 100 25 0.250 Refers to: 4
10 2020 101 29 0287
12 Total: [ 605 161 0.266 | 4
13
35 0.350
e 0.287
15 30 0.300 Select metric 1: Demos Select metric2:  Sales
16 25 0.250
Y 20 0.200
@ . 103 18
18 2 Q
19 @15 0150 <
15 16
20 10 0.100 102
21
5 0.050 1
22 102
23 0 0.000 19
2015 2016 2017 2018 2019 2020
24 " 3
= 101 10 ®
25 3 g
24 A L 18 B ana 2 m v

< > Dynamic Dashboard Blank + ! G »




Step 59: Write OFFSET function

Formula:
File Home Insert Page Layout FoLulas Data Review View Developer Help — O FFS ET(I Dyna mic
S B EEAEALO @ B B G o - 7| Dashboard'1$5$5,0,MATCH
s g Use in Formula v a ' (‘Dynamic
Function Library Defined Names Fom:;iz Dashboa rd"$AC$1 5,IDynami
C
Dashboard'!$S$4:$AF$4,0)-
U v w x v 2 A AB Ac AD AE AF AG A AK 1 ,6, 1 )
AvG_ | Demos | Referrals helsd Conird_ Renews | Worm Leads bervice Es{ QuolityIss| Dofoct Rte{Closed Call{Cold Calls] Call Raio| Description:
—m 7 o m zs_ Write =OFFSET function,
cz= d z L Open Parenthesis, Starting
S S S i som s Cell is going to be the cell
o OaseiTes MR s s s s s ees 202 S5, Select Cell B3, Press
0 . oam ST Y Comma (). Number of rows
e v Name S, we want to shift from
- e I starting point is 0, because
ii : | e § the first data point should
2 | ows me oo owe 2010 data point, type 0,
s A Bmm = press commal,).
< > Dynamic Dashboard el




Step 60: Write MATCH Function

L= I = Y L e

] I N = [T TRy
S EERNEBEREOSGELREEREB Y

File

Jx

Home

S EERNEE @ @ @ | G

Insert

Page Layout

Sales | __AVE ]| Demos | Feferrals_holsd Conird Rencwals | Warm Leads |

AutoSum
v
v fx
R s T
Select: Adams, David
Cold Calls
2015 102 24
2016 101 32
2017 100 27
2018 101 24
100 2
2020 101 29
Total: 605 161

2015

Formulas

Function Library

0.235

0.270
0.238
0.250
0.287

0.266

A

Dynamic Dashboard

Data

13 3
17 6
9 2
9 4
6 5
11 a
65 24
0.350
0.287
oa 0300
New Name
Name: Metric2
Workbook

Refers to:

Review View

o

Mo o o o

2

M O B M

Select metric 1:

Developer

AL

Help

Z
G Use in Formula v
BS

Defined Names

AB AC

AD

AE

AF

Leads fervice Es{ Quality Iss| Defect Rate[Closed CalldCold Calls| Call Ratio
7 0 - 8.5

8
7

5
15

59

Demos

4

67%
0%

50%

[=TRR =T VT R =

50%

12
4

&owonopa

102
101
100
101
100
101

605

253

20.2
333
253

20.2

Vi

)
WY

Formulg

AG Al AK

Formula:
=OFFSET('Dynamic
Dashboard'!$S$5,0, MATCH(
‘Dynamic
Dashboard'!$AC$15,'Dyna
mic
Dashboard'!$S$4:$AF$4,0)-
1,6,1)

Description:

Write MATCH function (the
user entered the cell AC15),
Open Parenthesis, Select
Cell Z15, Press Comma (,).




Step 61: Write MATCH Function

File Home Insert Pagelayout Formulas Data Review View Developer Help
. Rz, B, 7t Formula:
a Auto%um geddd g b d < <7 Use n Formula - a ' =OFFSET('Dynamic
: o B ©@| Dashboard'1$S$5,0, MATCH(
- Function Library Defined Names Formuld Dyna m iC
e : Dashboard'!$AC$15,'Dyna
mic

AG Al AK

Dashboard'!$S$4:$AF$4,0)
-1,6,1)

— 11— —1—+—1+—T— 11— Description:
o — S s S s s (Continues) Select cells
E Total: [ 605 161  0.266 65 24 2 11 59 5 5 50% 30 605 202 S4AF4, Wh|Ch gOing to be
2 - a7 - B the array of selected cell
e . New Name. = - { (Z15). Press Comma (,). Type
. P e zero (0) for exact match.
= ) Workbook > Close parentheses. Press

Comma (,).

23 0
015 2016 2017 2018
24
= 103 Refers to:
26 A

< > Dynamic Dashboard




Step 62. Continue OFFSET & MATCH Function

Formula:
File Home Insert Pagelayout Formulas Data Review View Developer Help :OFFSET( Dynamlc
. a '1$S$5,0, MATCH('
_ Y. B, | Dashboard'!$S$5,0,
A H EQAO Y B B @ Lo - :
AutoSum G Use in Formula =] Dyna micC
" B @| Dashboard''$AC$15,'Dynami
Function Library Defined Names Formulal
p C
AA37 v 1
- - Dashboard'1$S$4:$AF$4,0)-
1,6,1)
Q R 5 T U \') W X Y z AL AB AC AD AE AF AG Al AK
: select: Adams, David ° °
: Description:
4 WMM
5 o 2 o o We subtract one (-1), press -
6 101 32 _ 17 6 0 2 a 2 67% a 101 25.3 1 |t doesn't a”OW to e
7 2017 100 27 0.270 9 2 0 1 7 0 2 0% 2 100 _
8 101 24 0.238 9 a 0 a PEas o 0 - 5 101 202 !
. e to next column. Press
E Total: || 605 161 0.266 65 24 2 11 59 5 5 50% 30 605 202 comma (l) The helght Of the
ii s o resulting array is 6 data
15 30 e 0300 Select metric1:  Demos Select metric2:  Sales .
16 . — 4 point for each year, so the
s 5" — height is going to be 6,
n ’ © Workbook > press 6. The width is going
, 2 4 1 B : to be 1 column line, press 1.
x Close parentheses. Press
26 A
< > Dynamic Dashboard OK




Step 63: Click Chart, Select Data

(x| v AutoSave 7 < 6. Dynamic Dashboard Pr... v £ Search
File Home Insert Pagelayout Formulas Data Review View Developer Help Chart Design Format

Leutrim Hoti % @ = o X

|2 Comments |

| % B 7
- X
v > B 2 a9 (4 R - | d [ &
/ — = (3 & - . GO E
d b Watch Calculation 65
B Window = Options ¥
Function Library Defined Names Formula Auditing Calculation v
Chart7 v o ﬁc =SERIES('Dynamic Dashboard'!$S$4,'Dynamic Dashboard'!$R$5:$R$10,'Dynamic Dashboard''$5$5:$5$10,1) v
2 ;
0
4 a R s T ] v w X Y z AA AB AC AD AE AF AG AK AL AM AN AO AP AQ AR
3
4 BN Coic Coits | Soies | ave | Demos | Referrals iolsd Contrd Renewals | warm Loads Bervice Es{ Quality Iss| Defect RatefClosed CalidCold Calls] Cal Raiio |
5 102 24 0.235 13 3 0 ) 12 102 85
6 101 2 e 17 6 Delete 6 a 101 253
7 100 27 0.270 9 2 pu b 2 100 [se0
s 101 24 0238 9 4 1] Reset to Match Style 5 101 20.2
9 100 25 0.250 6 5 B 3 100 333
10 01 | 29 0.287 11 4 |:|I| Change Series Chart Type... 4 101 253
1
12 Total: 605 161 0.266 65 24 bﬁ 30 605 20.2
= 35 0.350
14 = N
15 30 0.300 bs
16 25 0.250
- Add Data Labels o
o
w 20 0.200 18
18 K 9 —|—
- 3 15 g1s0 < Add Trendline...
15 16
20 10 0.100 O /
21 . 0,050 v Format Data Series... 14
2
23 0 0.000 / 12
2015 2016 2017 2018 2015 2020
24 " K
: o S
26 103 0 18 (o = ] ] |Series “Cold Ca V| . E ()
27 102 16 o 101 Fill Outline ———— g
29 a 8 100
an g o 03 . (') 4 v

Dynamic Dashboard  Blank +




Step 64:. Check The Box, Edit Vertical Axis

[=1=]

(7= = L [ = /I ¥, B R )

11
12
13
14

16
17
18
19
20
21
22
23
24

26
27
28
29
an

File

[#]

Home

Insert  Page Layout Formulas Data Review View

AT EEEOEE @ @ G

AutoSum

v

Function Library

: fx

Developer

Help  Chart Design

Name

Manager E:'é' Create from Selection

Defined Names

Format

@ Define Name ~

G Use in Formula v~

E's_._-, Trace Precedents

q‘a Trace Dependents

Vi Show Formulas

Formula Auditing

R s T u v W X v z AA AB AC AD AE AF AG Al AK
Cold Calls | _Sales | AvG | Demos | Referrals_hoisd Contrd_Renewals | Warm Leads Bervice Es{Quality Iss| Defect Rate[Closed Call{Cold Calls] Call Ratio
2015 102 24 0.235 13 3 0 2 7 0 0 - 12 102 8.5
101 EV IR T 6 0 2 a 2 67% 101 253
2017 100 27 0.270 9 2 0 1 7 0 2 0% 100 a0
2018 101 24 0.238 9 a 0 a [PE o 0 E 101 202
100 25 0.250 6 5
2020 101 29 0.287 1 4 Select Data Source X
Total: 605 161 0.266 65 Chart data range: ='Dynamic Dashboard'!$R$4:$5$10,' Dynamic Dashboard'!1$7$4:$7$10 +
35
0287 J— I—
30 | ' gﬂ Switch Row/Column : |
25
FE Horizontal (Category) Axis Labels
m
v 15 -
@ Edit
10
5 2015 N
0 2016
2015 2016 2017 2018 2019 2020
2017
103
15 2018
102
2019 v
102
E 101 10
Hidden and Empty Cells Cancel

Dynamic Dashboard  Blank

AL

AM

-

l“_;( Remove Arrows v @ Evaluate Formula

D

|13 Comments |

1 B =

Watch Calculation
Window  Options v

Calculation

AN AD AP A AR

- >



Step 65: After !, Text "“Metric1”, Press

- L

File Home Insert Pagelayout Formulas Data Review View Developer Help Chart Design Format | 1 Comments | 12 Share v
o> K 2 A g g M B - " [
J — D — . o
G Use in Formula ~ = !
AutoSum
v 27
Function Library Defined Names Formula Auditing Calculation v
V5 v Jx v
a
J
Q R s T U v w X ¥ z AA AB AC AD AE AF AG A AK AL AM AN AD AP AQ AR
4 o |
g Cold Calls | _Sales | _AVG | Demos | Referrals holsd Contrd Renewals | Warm Leads ervice Es{ Quality Iss | Defect Rate[Closed CallCold Calls| Call Ratio
5 2015 102 24 035 | 13 | 3 0 2 7 0 0 - 12 102 8.5
6 101 22 s w i 6 0 2 4 2 67% a 101 253
1
7 2017 100 27 o0 | 9 i 2 0 1 7 0 2 0% 2 wo [s00
8 2018 101 24 0.238 i ER 0 a [PEm o 0 - 5 101 20.2
s 100 5 0250 | 6 i 5 0 0 5 1 1 50% 3 100 33.3
o ' i
10 2020 101 29 0287 | Poa 2 2 [ o 0 - a 101 253
1
12 Total: 605 161 0.266 65 24 11 59 5 5 50% 30 605 20.2
e 35 0.350
1 0.287 .
15 30 0.300 tric1:  Demos Select metric2: ~ Sales
16 25 0.250
17 Edit Series ? X
128 ﬁ 20 0.200 g 103 18
m
2 )
19 o 0.150 Series name: 15
20 10 0.100 102 . B . | I:-I
a1 ='Dynamic Dashboard’!$5%4 + | = Cold calls e
= 5 0.050
102 g 5 1
= o 0.000 Series values: -
2 01 206 0T 2018 2018 200 o ='Dynamic Dashboa 4| -102,101,100,..
25 10
103 18

Cold Calls
Warm Leads

101 Cancel |

26 15
8
= 102 16
14
28 102 °
29 101 © 100
an 10 . 4 v

< > Dynamic Dashboard  Bjank + ! 4 s »
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Step 66: Check The Box, Edit Vertical Axis

- D

- >

File Home Insert Pagelayout Formulas Data Review View Developer Help Chart Design Format | 1 Comments | & Share v
f\ E g . g g g g Q g <_‘] @ Define Name ~ E's_._-, Trace Precedents %{: Show Formulas F‘
7 <_| Use in Formula v B9 Trace Dependents 1 ~
AutoSum Name d P Watch Calculation
v Manager BZ Create from Selection l“_;( Remove Arrows v @ Evaluate Formula Window  Options v
Function Library Defined Names Formula Auditing Calculation e
V5 voi Jfx v
o
a R s T u v w X Y z AA AB AC AD AE AF AG Al AK AL AM AN A AP AQ AR
4 |- |
4 [ Cold Calls |_Sales | VG | Demos | Referrals_holsd Contrd Renewals | Warm Leads bervice Es{ Quality Iss| Defect Rate[Closed Call{Cold Calls] Call Ratio |
5 102 24 0.235 13 3 0 2 7 0 0 - 12 102 8.5
6 101 EV IR T 6 0 2 a 2 67% a 101 253
7 100 27 0.270 9 2 0 1 7 0 2 0% 2 100 a0
8 101 24 0.238 9 a 0 a [PE o 0 E 5 101 202
9 100 25 0.250 6 5 ,
0 = = T o 4 Select Data Source / et
1
12 Total: 605 161 0.266 65 1 data range: +
fl' 35 o3so Th ange is too complex to be displayed. If a new range is selected, it will replace all of the series in the Series panel.
0.287
15 30 0.300 | . S“__‘l Switch Row/Column . |
16 25 4 <
17 . .
& % 20 Horizontal (Category) Axis Labels
19 v 15 Edi
it
zo . i —
21 5 2015 ~
2 —
23 0 : Warm Leads 2016
2015 2016 2017 2018 2019 2020
2z 2017
2 103 18
2018

Calls

26 15
97 102 3
14 2019 V]
28 102 .
= 101 10 v
)

. Hidden and Empty Cells Cancel
< > Dynamic Dashboard  Blank ! 4 s »




Step 67: After !, Text "“Metric2"”, Press OK

B D

File Home Insert Pagelayout Formulas Data Review View Developer Help Chart Design Format |L——1 Comments | & Share v
A2 B ERBAEE @ B H <@° - v [
) L {j Use in Formula v B3 !
AutoSum
v BS
Function Library Defined Names Formula Auditing Calculation v
T5 v o fx v
a
J
Q R s T u v w X v z AA AB AC AD AE AF AG A AK AL am AN A0 AP AQ AR
3
+ [ Cold Calls | _Sales | __AvG [ Demos | Referrals_helsd Contrd Renewals | Warm Leads Bervice Es{ Quality Iss | Defect Rate[Closed CalldCold Calls| Call Ratio |
5 02§24 1 oms 13 3 0 2 7 0 0 - 12 102 8.5
6 w2 eEEN v 6 0 2 4 2 67% 4 101 25.3
. H [
7 wo {27 i 0270 9 2 0 1 7 0 2 0% 2 100 e
8 01 § 24 | 0238 9 a 0 a [P o 0 - 5 101 202
b 1
9 00 § 25 | 0250 6 5 0 0 5 1 1 50% 3 100 33.3
1 1
10 01} 29 i 0287 1 a 2 : [EEmm o 0 - a 101 25.3
1
12 Total: 605 161 0.266 65 24 2 11 59 5 5 50% 30 605 20.2
v 35 0.350
1 ~ I
15 30 0.300 Select metric1:  Demos Select metric2:  Sales
16 25 0.250 2 X
17
18 ﬁ 20 0.200 g 18 18
19 & 15 o150 <
16 1 16
20 10 0.100 ='Dynamic [’ *  =Warm Leads | .I
2 5 0.050 14 . P v
22 Series values:
0 0.000 19 . . L 1
i: 2015 2016 2017 2018 2019 2020 ='Dynamic Dashboarg *| =7,8717,5. .
wy =
25 E 10 1 10 E
<] ! =
27 102 8 8 8 8 8
14
- [ iy .
& n an v

alls
zads

< > Dynamic Dashboard  Blank + ! 4 G >




Step 68: Press OK

File Home Insert Pagelayout Formulas Data Review View

Developer

Help

£ >SEEDEE @ @ M

AutoSum

w

Function Library

5 v i Jx

Q R 5 T u vV W X ¥

z

AL

Name

Chart Design  Format

@ Define Name ~

{j Use in Formula v

E';_._-, Trace Precedents %{: Show Formulas

33 Trace Dependents ! v

Manager BZ; Create from Selection l“; Remove Arrows ~ @ Evaluate Formula

AB

Defined Names

AC AD

AE

Formula Auditing

AF AG Al AK AL AM

Cold Calls [ _Sales | __AvG | _Demos | Referrals ficlsd Contrd Rencwals | Warm Leads Bervice Es{ Quality Iss | Defect Rate Closed CalldCold Calls| Call Ratio

3
a
5 102 24 0.235 13 3

5 e »  [esl 1 ¢ Select Data Source
7 100 27 0.270 9 2

8

3

2018 101 24 0.238 9 4  Chart data range:

? X

+

100 = Jea] 2 3 The data range is too complex to be displayed. If a new range is selected, it will replace all of the series in the Series panel.
10 101 29 0.287 1 a — N
11 ' S_‘_‘! Switch Row/Column |
12 Total: | 605 161 0.266 65 2 7
i: a5 0aso Legend Entries (Series) Horizontal (Category) Axis Labels

0.287 —
15 30 0.300 E Add 4/ Edit X Remove | @ Edit
16 25 0.250
v]  coldcall 2015 A

v g - old Cals
T 3 15 0154 Warm Leads 201
20 10 0.100 201
21 S 0.050 2018
2
2 0 0.008 2019 v
o 2015 2016 2017 2018 2018 2020
25

h{

o

3

18 .
26 15 Hidden and Empty Cells
27 102 =
a . y
2 - / - 6 l l l l l
b= 10
= 101 an @ .

alls

< > Dynamic Dashboard Blank L

L

B3 Comments |

3 B E

Watch Calculation
Window = Options ¥

Calculation

AN AQ AP AQ AR

- >



Step 69: Completed

a E “) v G AutoSave 7 s 6. Dynamic Dashboard Pr... = Saved to this PC v £ Search Leutrim Hoti a ® - o X
File Home Insert Pagelayout Formulas Data Review View Developer Help | i Comments | 15 Share v
P ' v = (— General v Conditional Formatting v ¢ Insert ~ v ()
|:| 28 |Ca||br| V||11 v| A A === 7Y ?E; |7| Ed g & 2 %v _'I:ml_'
. . o 5 o __
Paste [E ” Bl I U . = (== = 5= $ v /0 b % Format as Table E Delete Y Sort& Find & Add-ins | Analyze
%) === £ 2= — :
v <8 90 fiZ Cell Styles v fis] Format v & v Filterv Selectv Data
Clipboard I~ Font [ Alignment [ Number [ Styles Cells Editing Add-ins v
s2 v i -/ fx Adams, David v
] a
0
Q R s u v w X v z AA AB AC AD AE AF AG A AK AL AM AN A0 AP AQ AR
2 Seiect:l Adams, David | 2
3
. [ Cold Calls |_Sales [ _AvG | Demos | Referrals_helsd Contrq Renewals | Warm Leads bervice Es{ Quality Iss| Defect Rate|Closed CallgCold Calls| Call Ratio |
5 102 24 0.235 13 3 0 2 7 0 0 = 12 102 85
6 101 2 e 17 6 0 2 8 a 2 67% a 101 253
7 100 27 0.270 9 2 0 1 7 0 2 0% 2 100 [se0
8 101 24 0.238 9 4 0 a4 a0 0 = 5 101 202
9 100 25 0.250 6 5 0 0 5 1 1 50% 3 100 333
10 101 29 0.287 1 4 2 2 [ o 0 = 4 101 253
1
12 Total: 605 161 0.266 65 24 2 11 59 5 5 50% 30 605 20.2
= 35 0.350
14 — I
15 30 0.300 Select metric1: ~ Demos Select metric2: ~ Sales
16 s 0.250
17
18 g 0200 , 18 35
&1 0150 <
19 : 1
20 10 0.100 0
2L 5 0.050 4
2 25
23 0 0.000 12
2015 2016 2017 2018 2015 2020
24
w | 10 20
5 8
103 18 g "
26 = £ . g
27 102 /\ 16 a 15 @
28 102 I f “ 6 v
< > Dynamic Dashboard Blank + ! 4 s »
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