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Step 1: Select Range C4:N13

[x '} “) ~ (v Autosave @1 < 16.HeatMap v £ Search Leutrim Hoti % Q = m] X
Filee Home Insert Draw Page Layout Formulas Data Review View Developer Help |2 Comments \
_] & \Calibri VHH V‘ A A = = |EJ v ?2 Wrap Text \General V‘ @ @ @ é:El gg @ 2. AutoSum v é? /C) SE]] [1
@~ _ " Fill v i ;
B I U~ . D AL =|e 5= M . . O <0 .00 Conditional Formatas Cell Insert Delete Format Sort & Find &  Add-ins  Analyze
& - - -l = erge & Center $ %o 9 W 8 Formatting v Table v Styles v v v v 6) Clear v Filter v Select v Data
Clipboard N Font N Alignment ~ Number N Styles Cells Editing Add-ins e
(o] S~ 23 v
A C D E F G H | J K L M N (0] P Q R S T U \'% W X Y a
1
2 Average High Temperature (F)
3 Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
4 Anchorage 23 27 34 44 56 63 65 64 55 40 28 25
5 Boston 36 39 45 56 66 76 81 80 72 61 51 41
6 Chicago 32 36 46 59 70 81 84 82 75 63 48 36
7 New York City | 39 42 50 60 71 79 85 83 76 65 54 44
8 Denver 45 46 54 61 72 82 20 88 79 66 52 45
9 Dallas 57 61 69 77 84 91 95 9% 89 80 68 58
10 Phoenix 67 71 77 85 95 104 106 104 100 89 76 66
11 Miami 76 78 80 83 87 89 91 91 89 86 82 78
12 Sydney 75 73 72 66 61 55 49 57 61 64 70 74
13 Auckland 74 70 68 63 57 49 44 49 55 59 62 64
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Step 2: Format Table With Conditional Formatting

(x| “) ~ (Y~ Autosave @1 < 16.HeatMap v £ Search
Filer Home |Insert Draw Page Layout Formulas Data Review View Developer Help
f'j ﬁ); |calibri vt A A == |E] R ab, Wrap Text |General @ @ @
Paste i B I U~ . = 3= . ) Conditional (@ormatas Cell
v ¥ - - - Mesge & Center $ % 9 Formatting v |[@Table v Styles v
Clipboard N Font N Alignment Y Number N
ﬁ Highlight Cells Rules >
c4 v fr~ 23 <
A B C D E F G H | J K L M N B Top/Bottom Rules  ”
1
2 Average High Temperature (F) @ Data Bars >
3 Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
Anch @ Color Scales >
4 nchorage 23 27 34 44 56 63 65 64 55 40 28 25
[1* =11
5 Boston 36 39 45 56 66 76 81 80 72 61 51 41 Icon Sets >
6 Chicago 32 36 46 59 70 81 84 82 75 63 48 36| [ New Rule
7 New York City | 39 42 50 60 71 79 85 83 76 65 54 44
ﬂjol Clear Rules
8 Denver 45 46 54 61 72 82 90 88 79 66 52 45
[@ Manage Rules...
9 Dallas 57 61 69 77 84 91 95 96 89 80 68 58
10 Phoenix 67 71 77 85 95 104 106 104 100 89 76 66
11 Miami 76 78 80 83 87 89 91 91 89 86 82 78
12 Sydney 75 73 72 66 61 55 49 57 61 64 70 74
13 Auckland 74 70 68 63 57 49 a4 49 55 59 62 64
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Step 3: Format 3-Color Scale Style
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New Formatting Rule X
Draw Page Layout Formulas Data Review View Developer Help Select a Rule Type:
- = Format all cells based on their values A
A A = = = = Format only cells that contain " 7 ? p
» Format only top or bottom ranked values .
4 A = Sort & Find &
v & = The Merge & Center ~ $ Y = Format only values that are above or below average Filter v Select v
. ormat only unique or duplicate values
Font Alignment . X Editing
formula to determine which cells to format
S~ 23
C D E F G H | J K L | U \"
Format Style: @l 3-Color Scale
Average ngh Temperature (F) Minimum Midpoint Maximum
Jan Feb Mar Apr May Jun Jul Aug Sep Oct Type: | Lowest Value ™| |Percentile ~ | |Highest Value w
23 27 34 44 56 63 65 64 55 40 | | value: |(Lowest value) 2+ s 2 | | (Highest value) *
: |
36 39 45 56 66 76 81 80 72 61| <oor
32 36 46 59 70 81 84 82 75 63| | Preview: . i
39 42 50 60 71 79 85 83 76 65 e
45 46 54 61 72 82 90 88 79 66 52 45
57 61 69 77 84 91 95 96 89 80 68 58
67 71 77 85 95 104 106 104 100 89 76 66
76 78 80 83 87 89 91 91 89 86 82 78
75 73 72 66 61 55 49 57 61 64 70 74
74 70 68 63 57 49 44 49 55 59 62 64
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Step 4: Change Color To White
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New Formatting Rule X
Draw Page Layout Formulas Data Review View Developer Help Select a Rule Type:
= Format all cells based on their values
A - == = Format only cells that contain
- d = Format only top or bottom ranked values
S - v Merge & Center ~ $ ~ = Format only values that are above or below average
. = Format only unique or duplicate values
Font Alignment N i A
= Use a formula to determine which cells to format
S~ 23
Edit the Rule Description:
c L E E & H I L K Format all cells based on their values:
Format Style: | 3-Color Scale v
Average ngh Temperature (F) Minimum Midpoint Maximum
Jan Feb Mar Apr May Jun Jul Aug Sep o Lowest Value v | Percentile ~ | |Highest Value v
23 27 34 44 56 63 65 64 55 40 4+ 50 2 | |(Highest value) s
| (—
36 39 45 56 66 76 81 80 72 61
32 36 46 59 70 81 84 82 75 63 :.‘
39 42 50 60 71 79 85 83 76 65 oK Cancel
45 46 54 61 72 82 90 88 79 66 52 45
57 61 69 77 84 91 95 96 89 80 68 58
67 71 77 85 95 104 106 104 100 89 76 66
76 78 80 83 87 89 91 91 89 86 82 78
75 73 72 66 61 55 49 57 61 64 70 74
74 70 68 63 57 49 44 49 55 59 62 64
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Step 5: Change Color To Red
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New Formatting Rule

%

Draw Page Layout Formulas Data Review View Developer Help Select a Rule Type:
= Format all cells based on their values A
A A = = = = Format only cells that contain " 7 ? p
X = Format only top or bottom ranked values S .
Y, A = d ort & Find &
X - Merge & Center v $ v = Format only values that are above or below average Filter v Select v
. = Format only unique or duplicate values
Font Alignment N ) . Editing

= Use a formula to determine which cells to format

fiv 23

Edit the Rule Description:

C D E E < H I L K L Format all cells based on their values: - L Y

Format Style: | 3-Color Scale v
Average ngh Temperature (F) Minimum Midpoint Maximum

Jan Feb Mar Apr May Jun Jul Aug Sep Oct| | Type: | Lowest Value v | |Percentile Highest Value

23 27 34 44 56 63 65 64 55 40| | value: |(Lowest value) 2 s0

36 39 45 56 66 76 81 80 72 61/ | <"

32 36 46 59 70 81 84 82 75 63| | "eview

39 42 50 60 71 79 85 83 76 65 ol Cancel

45 46 54 61 72 82 90 88 79 66 52 45

Sy/ 61 69 77 84 91 95 96 89 80 68 58

67 71 77 85 95 104 106 104 100 89 76 66
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75 73 72 66 61 55 49 Sy/ 61 64 70 74

74 70 68 63 57 49 44 49 55 59 62 64
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Step 6: Right-Click Range, Format Cells

3 5 99“-¢ AutoSave @1 < 16.HeatMap L Search Leutrim Hoti % Q - o X
File Home |Insert Draw Page Layout Formulas Data Review View Developer Help |DComments|

fl.j & |Ca|ibri v\||11 v‘| A A EEJ v ab, Wrap Text ‘General V‘ |Ca"bri "‘”” "‘AA A% 9 g @ 2. Autosum v é? /C)

@~ B I:<‘Av A . v €0 .00 & Fin v g -
Paste B I U~ Oy Ay = @ = = 3= Merge & Center v $ v % 9 B Y - W 8 ste Format Sort& Find&  Add-ins  Analyze
v d Formatting v lable v Styles v v v v ‘) Clear v Filter v Select v Data
Clipboard ~ Font ~ Alignment ~ Number ~ | Search the menus | Cells Editing Add-ins e
ca v i S 23 X cut v
A B C D E - G H | J K L M N [ copy R s T u v w X Yy a
N i
2 Average High Temperature (F) U Paste Options:
3 Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov De E‘h [‘E‘\"@
Anchorage
a3 4 23 27 34 44 56 63 65 64 55 40 28 25 Paste Special..
Boston
5 36 39 45 56 66 61 51 41 /@ Smart Lookup
6 Chicago 32 36 46 59 63 a8 36
. Insert...
7 New York City | 39 42 50 60 65 54 44
Delete...
8 Denver 45 46
Clear Contents
9 Dallas
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10 Phoenix %] Qquick Analysis
» Miami Filter >
12 Sydney Sort >
13 Auckland % Get Data from Table/Range...
14 | +'w_] New Comment
15 N
16 ) New Note
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20 . Create
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Step 7/: Select Custom, Type 3 semicolons (;;;), OK
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Filer Home |Insert Draw Page Layout Formulas Data Review View Developer Help \ i1 Comments ‘
Ijj ‘x" ‘Calibri VHH V‘ A A = = — ’b"? v a(bJ Wrap Text |Genera| “" @ @ E/ % gg @ Z Autosum QV /C> EE E_j
@~ - Fill v i -
Paste B I U« =(==|= 3= M & Center ~ . O <0 .00 Conditional Formatas Cell Insert Delete Format Sort& Find&  Add-ins  Analyze
v ¥ = - =-l- - erge enter $ % 9 % S Formatting v Table v Styles v v v v 0 Clear v Filter v Select v Data
Clipboard N Font N Alignment N Number Y Styles Cells Editing Add-ins e
c4 v i / fxvl 23 v
A B C D E F G H | J K L M N (0} P Q R S T U \Y W X Y
1
‘ ) Format Cells ? X
2 Average High Temperature (F)
3 Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Number lignment Font Border Fill Protection
4 Anchorage 23 27 34 44 56 63 65 64 55 40 28 25 Category:
General Sample
5 e Number
. Currency
6 Chicago Accounting
Dat
7 New York City T:nz
Percentage A
8 Denver Fraction
Scientific 0.00
9 Dallas Text ###0
. _— ###0.00
10 Phoenix I Custom I # 320 );(#,##0)
o # #20 ):[Red](#,220)
11 Miami # ##0,00);(#,#%0.00)
###0.00);[Red)](#,##0.00)
12 Sydney $4 ##0 );($# #%0)
$# ##0);[Red]($# ##0)
13 Auckland $# ##0.00_):(5#,##0.00) v
14
Delete
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16 | Type the number format code, using one of the existing codes as a starting point.
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Step 8: Completed

3 5 99 AutoSave 1 < 16.HeatMap v £ Search

Filer Home Insert Draw Page Layout Formulas Data Review View Developer Help

—

Leutrim Hoti %

Q = a X

 commnts|

|jrj 2‘" |Ca|ibri VH11 v| A A — E@ @'v 22WrapText |Genera| V‘ m @ @ Q:E EZ( @ ZAutoSum 7 év /()
@™y ) ' ’ o D rill v ’ -
Paste B I U e e A = = =|e= 5= . . 0 <0 .00 Conditional Formatas Cell Insert Delete Format Sort & Find & Add-ins = Analyze
v 6 - — - - —-I= = Merge&Center $ /o Y % 50 Formatting v Table v Styles v v v v OClear" Filter v Select v Data
Clipboard N Font N Alignment N Number N Styles Cells Editing Add-ins e
N36 vii X v v
A B C D E F G H | J K L M | N (0] P Q S T U \Y W X Y a
1
2 Average High Temperature (F)
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