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Step 1: Select Column A & B, Insert Chart
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1/1 8,010 Jd].m categories.
1/2 6,592 Use it when: O O
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Lo o [ o
1/5 6,285 == T I
1/6 8,934 — | ]
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1/8 5,953 3.D Bar
1 1/9 9,015
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1 1/14 9,799
| s e | ||||| [T
1 1/16 5,360 /15 1/22  1/29 2/5 2/12 2/19  2/26
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Step 2: Insert PERCENTRANK Function
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1 T .
3 1/2 0,59 12,000
4 1/3 7,520 Formula:
5 1/4 9,765 10,000
6 15 6,285 =PERCENTRANK(B:B,B2)
7 1/6 8,934 8,000
8 1/7 9,794 o .
9 1/8 5,953 6,000 Descri pthI‘I!
10 1/9 9,015
B o [ 4,000 In Cell C1, we type
12 1j11 5,844 2,000 PercentRank. Below that we
13 1/12 9,488
14 1/13 5,460 0 apply PERCENTRANK
15 1/14 9’799 /1 1/3 1/5 1/7 1/9 1/111/131/151/171/191/211/23 1/25 Function. SO, type
16 1/15 9,571
17 1/16 5,360 PERCENTRANK:,open
18 1/17 9,972
s 118 | ss2s parentheses, select Column
20 1/19 5,277 C, select cell B2. Close
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Step 3: Format As Percentage

a E “) v G AutoSave 71 = 7. Value-Based Forma... v Leutrim Hoti % @ - o X
File Home |Insert Pagelayout Formulas Data Review View | 1 Comments |
fl-j X |..Calibri v'”"“ v'| AN === . fiEfl Conditional Formatting v &H Insert v > v %v p (D)
Paste B~ B I U ~ .|l = = = &= 3= [ Format as Table ~ & Delete v " Sort& Find&  Add-ins  Analyze
v - - - - — = fiZ cell Styles v fid] Format v & v Filterv Selectv Data
Clipboard Font 5] Alignment 5] Number Y Styles Cells Editing Add-ins v
c2 v fx =PERCENTRANK(B:B,B2) v
A C D E F G H I J K L M N 0] P Q R S a
1 Date Guest Coun
2| 11 8,010 Guest Count
3 1/2 6,592 12,000
4 1/3 7,520
5 1/4 9,765 10,000
6 1/5 6,285
7 1/6 8,934 8,000
8 1/7 9,794
9 1/8 5,953 6,000
10 1/9 9,015
11 1/10 8,407 4000
12 1/11 5,844 2,000
13 1/12 9,488
14 1/13 5,460 0
15 1/14 g 799 1/1 1/3 15 47 1/9 1/111/131/151/171/191/211/231/251/271/291/31 2/2 24 2/6 2/8 2/102/122/142/162/182/202/222/242/26
16 1/15 9,571
17 1/16 5,360
18 1/17 9,972
19 1/18 8,529
20 1/19 5,277 —
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Step 4: Drag It Down
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A C D E F G H I J K L M N o} P Q R S a
1 Date Guest Coun
2 1/1 8,010 Guest Count
3 1/2 6,592 12,000
4 1/3 7,520
5 1/4 9,765 10,000
6 1/5 6,285
7 1/6 8,934 8,000
8 1/7 9,794
9 1/8 5,953 6,000
10 1/9 9,015
11|  1/10 8,407 4000
12 1/11 5,844 2,000
13 1/12 9,488
14 1/13 5,460 0
15 1/14 9 799 11 Y3 /5 Y7 1/9 Y111/131/151/171/191/211/23 1/251/27 1/291/31 2/2 2/4 2/6 2/ 2/102/122/142/162/182/202/22 2/242/26
16 1/15 9,571
17 1/16 5,360
18 1/17 9,972
19 1/18 8,529
20 1/19 5,277 v
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Step 5: Insert IF Function
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1 Date Guest Count PercentRa : .
2| 11 | 8010 | 63
3 1/2 6,592 29
4 1/3 7,520 51%
5 1/4 9,765 92%
6 1/5 6,285 24%
7 1/6 8,934 75%
8 1/7 9,794 95%
9 1/8 5,953 20%
10 1/9 9,015 76%
11 1/10 8,407 66%
12 1/11 5,844 17%
13 1/12 9,488 85%
14 1/13 5,460 10%
15 1/14 9,799 97%
16 1/15 9,571 86%
17 1/16 5,360 7%
18 1/17 9,972 100%
19 1/18 8,529 68%
20 1/19 5,277 5%

b

Value-Based Formatting

Blank

b

12,000
10,000
8,000
6,000
4,000
2,000

0

o X

Leutrim Hoti ﬁ @

= < > (@
7Y /O @
&7 L (L] Find &
@ ng 0 “ Select v
Styles Cells Editing Add-ins e
K L M N 0] P Q R S
Guest Count
Formula:

1/1 1/3 1/5 /7 1/9 1/111/131/151/171/191/211/23 1/251/27 1/2

=IF($C2<=D%1,$B2,"")

Description:
In Cell D2, we insert IF
function. Open parentheses,
Click Cell C2, fix C, which is
"< =" Click Cell D1, Fix 1.
Click cell B2, Fix B, and the
, close parentheses.
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end




Step 6: Drag It Down
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1 Date Guest Count PercentRa : 50% 75% 100%
2 1/1 8,010 Guest Count
3 1/2 6,592 12,000
4 1/3 7,520
5 1/4 9,765 10,000
6 1/5 6,285
7 1/6 8,934 8,000
8 1/7 9,794
9 1/8 5,953 6,000
10 1/9 9,015
11| 1/10 8,407 4000
12 1/11 5,844 2,000
13 1/12 9,488
14 1/13 5,460 0
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17 1/16 5,360
18 1/17 9,972
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20 1/19 5,277 v
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Step 7: Insert IF(AND Function
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10 1/9 9,015
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N q

Guest (

=IF(AND($C2>D$1,$C2<=E
$1),$B2")

Description:

In Cell E1, we insert IF with
an AND conditional
statement. Our first logical
is PercentRank is greater
than 25%, second logical is
Percentrank is less or equal
to 50%. Close the first
parentheses. Value if true
will be “Guest Count”, which
is in B2, If false will be blank.



Step 8: Drag It Down
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E2 v i fx C2>D$1,$C2<=E$1),$B2,"" v
A B C E F G H I J K L M N o} P Q R S
1 Date  Guest Count PercentRank 100%
2 1/1 8,010 63% Guest Count
3 1/2 6,592 29% 12,000
4 1/3 7,520 51%
5 1/4 9,765 92% 10,000
6 1/5 6,285 24%
7 1/6 8,934 75% 8,000
8 1/7 9,794 95%
9 1/8 5,953 20% 6,000
10 1/9 9,015 76%
4,000

11 1/10 8,407 66%
12 1/11 5,844 17% 2,000
13 1/12 9,488 85%
14 1/13 5,460 10% 0
15 1/14 9799 97% 11 1/3 1/5 17 1/9 Y111/131/151/171/191/211/23 1/251/27 1/291/31 2/2 2/4 2/6 2/8 2/102/122/142/162/18 2/202/22 2/24 2/262/28
16 1/15 9,571 86%
17 1/16 5,360 7%
18 1/17 9,972 100%
1z 1/18 8,529 68%
20 1/19 5,277 5%
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Step 9: Drag It Left
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E2 v v fx v
A B I J K L M N 0] P Q R S

1 Date Guest Count PercentRank

2| 11 8,010 63% Guest Count

3 1/2 6,592 29% 12,000

4 1/3 7,520 51%

5 1/4 9,765 92% 10,000

6 1/5 6,285 24% 6285

7 1/6 8,934 75% 8,000

8 1/7 9,794 95%

9 1/8 5,953 20% 5953 6,000
10 1/9 9,015 76%
11 1/10 8,407 66% 4000
12 1/11 5,844 17% 5844 2,000

13 1/12 9,488 85%

14 1/13 5,460 10% 5460 0

15 1/14 9}799 97% 1/1 1/3 1/5 47 1/9 1/111/131/151/171/191/211/23 1/251/271/291/31 2/2 2/4 2/6 2/8 2/102/122/142/162/182/202/222/242/262/28

16 1/15 9,571 86%

17 1/16 5,360 7% 5360

18 1/17 9,972 100%

19 1/18 8,529 68%
20 1/19 5,277 5% 5277 =
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Step 10: Drag It Down
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F2 v fx 2>E$1,$C2<=F$1),$B2,"" v
A B E F G H I J K L M N 0] P Q R S a
1 Date Guest Count PercentRank 50% 3
2 1/1 8,010 63% Guest Count
3 1/2 6,592 29% 12,000
4 1/3 7,520 51%
5 1/4 9,765 92% 10,000
6 1/5 6,285 24% 6285
7 1/6 8,934 75% 8,000
8 1/7 9,794 95%
9 1/8 5,953 20% 5953 6,000
10 1/9 9,015 76%
4,000
11 1/10 8,407 66%
12 1/11 5,844 17% 5844 5 000
13| 1/12 9,488 85% '
14 1/13 5,460 10% 5460 0
15 1/14 9799 97% Y1 13 Y5 Y7 19 1/111/131/151/17 /19 1/211/23 1/251/27 1/29 1/31 2/2 2/4 2/6 2/8 2/102/122/142/162/182/202/22 2/242/26 228
16 1/15 9,571 86%
17 1/16 5,360 7% 5360
18 1/17 9,972 100%
19 1/18 8,529 68%
20 1/19 5,277 5% 5277 v
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Step 11: Insert Chart

x| ) v (& Autosave @7 < 7 Value-Based Forma... v £ Search Leutrim Hati % \i4 — o X
File Home Page Layout  Formula Review View Developer Help | 2 Comments |

9 [ B /—Eﬂ@mﬂ“@ﬂﬁﬁgfﬂ?@@’qfl

PivotTable Recommended Table llustrations  Recomme 2D Column Line Column Win/ Slicer Timeline Link Comment Text Symbols
v PivotTables v Charts Map v Loss v e e
Tables ‘ |:| H ‘ l:l H 3 Tours Sparklines Filters Links Comments A
)12 v i Sx v
3-D Column

A B C D E F L M N 0} P Q R S a
1 Date Guest Count PercentRank 25% 50% 75
e S o
2 1/2 6,592 29% 6,592 ] CI— Lo
4 1/3 7,520 51% 7,5 2-D Bar
5 1/4 9,765 92%
6 1/5 6,285 24% 6,285 —— 1 I |
7 1/6 8,934 75% 8¢ = =
8 1/7 9,794 95%
9 1/8 5,953 20% 5,953 3.D Bar R R EEEE R
10 1/9 9,015 76% e i o N N A NN ANANNANN
11 1/10 8,407 66% 8,4 % Eﬁ I’fﬁ Q
12 111 5,844 17% 5,844 = (O3 53
13 1/12 9,488 85%
14 1/13 5,460 10% 5,460 “][I_ More Column Charts...
15 1/14 9,799 97%
16 1/15 9,571 86%
17 1/16 5,360 7% 5,360
18 1/17 9,972 100% STz O QO
19 1/18 8,529 68% 8,529
20 1/19 5,277 5% 5,277 =
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Step 12: Insert Data Range In The Chart
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Page Layout

Formulas
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B C
Guest Count PercentRank
8,010 63%
6,592 29%
7,520 51%
9,765 92%
6,285 24%
8,934 75%
9,794 95%
5,953 20%
9,015 76%
8,407 66%
5,844 17%
9,488 85%
5,460 10%
9,799 97%
9,571 86%
5,360 7%
9,972 100%
8,529 68%
5,277 5%
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Step 13: Add Series
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File Home Insert Pagelayout Formulas Data Review View Developer Help Chart Design Format |[v_—1Comments|

I:D E C\), Select Data Source ? K ﬁﬁ Eﬂ_‘] I:I] lj—‘[l]

Chart data range: +
Chart Layouts | J— Sjswitm Row/Column (. | Data Type Location v

12 Vo fx Horizontal (Category) Axis Labels | v

A B C D Remove 7 Edit 0 P Q R S a
1 Date Guest Count PercentRank 25%
2 1/1 8,010 63%
3 1/2 6,592 29% 6,59:
4 1/3 7,520 51%
5 1/4 9,765 92%
6 1/5 6,285 24% 6,285 ‘ ‘ ‘ ‘ ‘ ‘
7 1/6 8,934 75%
3 1/7 9,794 95% Hidden and Empty Cells OK Cancel ‘ ‘
9 1/8 5,953 20% 5,953 T | N 0 0 O Nt 0 RO N ©

™~ NN M TS s s s = - = N ™~ ~ ™~ ~

10 1/9 9,015 76% IS YN Y Y IINAIIIINTANN
11 1/10 8,407 66% 8,40
12 | 1/11 5,844 17% 5,844
13 1/12 9,488 85%
14 1/13 5,460 10% 5,460
15 1/14 9,799 97%
16 1/15 9,571 86%
17 1/16 5,360 7% 5,360
18 1/17 9,972 100% Z,51c
19 1/18 8,529 68% 8,529
20 1/19 5,277 5% 5,277 =
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Step 14: Add Data Series, Press OK
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A B €
1 Date Guest Count PercentRan
2 1/1 8,010 63% 8,010
3 1/2 6,592 29% 6,592
4 1/3 7,520 51% 7,52
5 1/4 9,765 92%
6 1/5 6,285 249 7,000
7 1/6 8,934 75% 8,93¢ 5000
8 1/7 9,794 95%
9 1/8 5,953 20% 5,000
10 1/9 9,015 76%
11 1/10 8,407 66%
12| yu 5,844 17%
13 1/12 9,488 85%
14 1/13 5,460 10%
15 1/14 9,799 97%
16 1/15 9,571 86% )
17 1/16 5,360 7%
18 1/17 9,972 100% S
19 1/18 8,529 68% 8,529
20 1/19 5,277 5%
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Step 15: Edit Horizontal Axis
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Step 16: Edit Horizontal Axis, Press OK
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Step 17: Click OK
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Step 18: Click On Chart, Expand The Range

[x '} K v (v AutoSave @7 5 7. Value-Based Forma... v £ Search Leutrim Hoti % N - o X
File Home Insert Pagelayout Formulas Data Review View Developer Help Chart Design Format | 7 Comments |
= . - T2 |
Iﬂj# Eilis . ; . : : ZEs sy il Sl
Add Chart  Quick Change | - : ‘ ‘ | | ‘ =it — HI'H ‘ “” “ : : Switch Row/ Select Change Move
Element v Layout~  Colors v ' e : Column Data Chart Type Chart
Chart Layouts Chart Styles Data Type Location v
Chart13 v i Jx v
A B C H | J K L M N 0 P Q R s a
1 Date Guest Count PercentR
—_ 12,000
2 1/1 8,010
3 1/2 6,592 10,009, Co— - e
4 1/3 7,520 259%, +
5 1/4 9,765 |
6 1/5 6,285 /
7 1/6 8,934 LLl
8 1/7 9,794 ?
. 2193 AR2FNIeRoNToRNE SR
10 1/9 9,015 ST YT YN IITIRNIIISTITN
11 1/10 8,407 o
12 1/11 5,844
13 1/12 9,488
14 1/13 5,460
15 1/14 9,799
16 1/15 9,571
17 1/16 5,360 1/8 /15 1/22 1/29 2/5 2/12 2/19  2/26
18 1/17 9,972 1 O O
19 1/18 8,529
20 1/_19 5,277 =
< > Value-Based Forma + I 4 o >




Step 19: Put The Chart Just Below
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Step 20: Click On Chart Column, Format Data
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Step 21: Click Columns, Customize The Width
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Step 22: Select Series “25%", Select Color
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Step 23: Select Series "50%", Select Color
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Step 24: Select Series "75%", Select Color
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Step 25: Select Series “100%", Select Color
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Step 26: Completed
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